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PabGouast mporpamma ydeOHON MNpaKTHUKKA TPO(YECCHOHATBLHOTO MOJYJIS
[IM.03 TIlIpenocraBieHre TOCTUHUYHBIX YCIyT, pa3paboTaHa HAa OCHOBE
denepanbHOrO TocyIapcTBEHHOr0 00pa3oBarenabHOro cranaapra (naisee — GI'OC)
cpennero npodeccuoHaabHOTr0 00pazoBanus mo crnenuanabHocTH 43.02.16 Typusm
Y TOCTENPUUMCTBO, YTBEPKIAECHHOrO MuHuncrepcTBoM npocsemenns Poccuickon
®eneparnu, npukas ot 12 nmexabps 2022 r. Ne 1100 «O6 yrtBepxaeHuu
denepanbHOrO TroOCyJapCTBEHHOTO 00pa3oBaTEeNIbHOTO CTaHAApTa CpPEIHEro
npodeccuoHalbHOTO o0pa3zoBaHuss 10 cnenuanbHoct 43.02.16 Typusm wu
rOCTEPUUMCTBO» (3aperucTpupoBaHo B Muntocte Poccun 24 suBaps 20263 r. No
72111), c yyeToM METOAMYECKHX PEKOMEHIAIMi 1Mo pa3paboTKe M peanu3aluu
aJlalTUPOBAHHBIX 00pPA30BATENIbHBIX MPOrpaMM CpPeHEro MPo(ecCHOHATBHOTO
obpazoBanust (IlucekMo MuHuctepcTBa oOpa3oBaHuss W Hayku Poccuiickoi
deneparuu ot 22 anpens 2015 1. Ne06-443).
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COJIEP)KAHME

ITACIIOPT ITPOI' PAMMBI YUEEHOU ITPAKTUKU

IIJTAH 1 COAEP)KAHUE ITPAKTUKMUA.

KPUTEPUUM OLIEHKUA

NHOOPMAIIMOHHOE OBECIIEYHEHUME ITPAKTUKU
METOAMNYECKHUE YKA3AHUA 10 [MPOXOXAEHUIO
I[TPAKTHUKU

®OH/T OHEHOYHbIX CPEJCTB

IMPUJIOXXEHU A



1 TACIIOPT TPOTPAMMBI YUYEBHOWM TPAKTHKH TIM.03
HPEJOCTABJIEHUE 'TOCTUHUYHbLIX YCJIYT

1.1 OOgacTe mNpUMEHeHMs NPOrpaMMbl Y4eOHOM TNPAKTHKH:

[Iporpamma yueOHON HpakTUKK 10 TMpodeccuoHanbHOMy Moy 11M.03
[IpenocraBiieHre  TOCTUHUYHBIX  YCIYyr  SIBIIETCA  YacTbl0O  OCHOBHOW
npodeccuoHanbHOM 00pa3oBareabHON MporpaMmbl B cootBeTcTBUN ¢ PI'OC CIIO
no crnenuanbHocTH 43.02.16 TypusM M rocTeNpuMMCTBO B YacTU OCBOECHUS
KBTH(PUKAINA: CIICTIUAITUCT 110 TYPU3MY U TOCTETIPUUMCTBY | BHUJIA ACSATEIHHOCTU
(BA): [IpenocTaBineHre roCTUHUYHBIX YCIyT

1.2 et mpaKTUKH

Y4eOHasi mpakTHKa HampapiieHa Ha POopMHUpPOBaHUE y 00YUAIOIINXCS YMEHHIH,
npuoOpeTEeHNE NMEPBOHAYAIBHOTO MPAKTUYECKOTO OMbITa U PEAIu3yeTcsl B paMKax
npodeccuonansHoro Moayiast OITOII mo Bugam nedareabHOCTH, TS TOCIETYIOIIEro
OCBOGHHUSI UMH OOIIMX U MPOo(hecCHOHANBHBIX KOMIIETEHIIUH MO CHEeIHaTbHOCTU
43.02.16 Typusm u roCTENPUUMCTBO.

Tabnuna 1 — [lepedyerp 00X KOMITETCHITHA

Kon HaunMeHoBaHue 001IMX KOMIIETEHIIMI
OK 01. Breibupate  cmocoObl  pemeHuss  3aAad  Ipo¢eCCHOHAIBHOU
JESTEIbHOCTH IPUMEHUTEIBHO K PA3JIMYHBIM KOHTEKCTAM
Hcnons30BaTh  COBPEMEHHBIE  CpEACTBAa  IIOMCKAa,  aHajau3a
OK 02. | uunTepnperanuu uHGOPMALKU, W MHPOPMAIMOHHBIE TEXHOJIOTUU
JUIS BBIIOJIHEHUS 3374 IpOo(eCCUOHATIbHON NESITEIbHOCTH
[InanupoBaTh U pealn30BbIBATh COOCTBEHHOE NPO(ECCUOHATIBHOE
U INYHOCTHOE pPA3BUTHUE, MPEANPUHUMATEIbCKYIO JAEITEIbHOCTh B

OK 03. " .
npodecCHOHaNbHON cdepe, UCIOIb30BaTh 3HAHUA MO (HUHAHCOBOM
I'PaMOTHOCTH B Pa3JIMYHbBIX JKU3HEHHBIX CUTYaIUIX

OK 04 OddexkTuBHO  B3aMMOJEHCTBOBATH H padOTaTh B  KOJUICKTUBE

Y KOMaHJe

OcyliecTBIATh  YCTHYIO W NHCBbMEHHYK) KOMMYHHUKAIMIO  Ha
OK 05. | rocymapctBeHHOM si3blke Poccuiickoii ®@enepauui C  y4eToM
0COOCHHOCTEH COIMANBHOTO M KYJBTYPHOTO KOHTEKCTa
[Tonb30BaTbCs npodeccruoHaNIbHON JIOKYMEHTAMEN Ha

OK 09.
rOCYJIapCTBEHHOM M MHOCTPAHHOM $I3bIKaX
Ta6mmmna 2 — [lepeuenb npodeccuoHaIbHBIX KOMITETCHITNI
Kon HaumenoBanne  BHIOB  JCSATENBHOCTH W NMPO(ECCHOHATBHBIX

KOMIETEHIIUNA




BJI 2

[IpenocTraBiieHME TOCTUHUYHBIX YCIIYT

ITK 2.1 | Opranu3oBbIBaTh U OCYIIECTBIISITh IPUEM U Pa3MENIEHUE FOCTEMN

[IK 2.2 | Opranu30BBIBaTH U OCYIIECTBIISITH KCIUTyaTalluI0 HOMEPHOTO (hoHAA
TOCTUHUYHOTO MPEAIPUSTHUS

IIK 2.3 | Opranu3oBbIBaTh U OCYIIECTBIATH OPOHUPOBAHUE U TTPOJIAKY
TOCTUHUYHBIX YCIYT

[IK 2.4 | BBINOJHATH CAHUTAPHO-3HIEMUOJIOTHYECKHUE TPEOOBAHUS K

npeAOoCTaBJICHNIO TOCTUHUYHEBIX YCIYT

1.3 TpeOoBaHusi K pe3yibTaTaM NPAKTHKH

Pe3ynbratom ocBO€HMS MPOTpaMMBbl yUeOHOM MPAKTUKH SIBIISETCA:

Tabnuna 3 — Pe3ynbTaThl OCBOEHUS MPOTrpaMMbl yUeOHOU MPAKTHKU

Bnanets
HaBBIKAMH

- OIICHKM W TUIAHUPOBAHHS TOTPEOHOCTEH IernapTaMeHTOB (CITyxkKO,
OTJIEJIOB) B MaT€pPHAJIBHBIX pecypcax U MepCcoHale;

- MIPOBEJICHUS BBOJHOTO U TEKYIIETO HHCTPYKTaKa MO TYNHCHHBIX;

- pacripenienieHusi  OOsI3aHHOCTE M ONpEACNCHHS  CTEIEHHU
OTBETCTBEHHOCTH MOAYNHEHHBIX;

- IUTAHUPOBAHUS TEKyIIEeH JeATENbHOCTH JAEMapTaMeHTOB (CiIyxkO,
OT/IEJIOB) TOCTUHHUYHOTO KOMIUIEKCA;

— (GbOopMUPOBaHHUS CHCTEMBI OW3HEC-TIPOIECCOB, PETJIaMEHTOB U
CTaH/IapTOB TOCTUHUYHOT'O KOMILIEKCA;

- KOOpJWHAIIMA ¥ KOHTPOJSI JCSITENLHOCTH JETapTaMEeHTOB (CITyxkO,
OTJICTIOB);

- KOHTPOJISI BHIIIOJIHEHUS! COTPYAHUKAMU CTaHIApTOB OOCITYKUBAHUS U
pEeriaMeHTOB CIIYXK0 MUTaHUs, IpUeMa U pa3MeIIeHusl, HOMEpHOTro (HOH/IA;

— B3aMMOJICHCTBUS  cO  OTAenaMu  (choy>k0amMu)  TOCTUHUYHOTO
KOMILIEKCa;

- yOpaBlieHUus. KOHQUIMKTHBIMH  CHTyalllsIMH B  JemapTaMeHTax
(cmy>x0ax, oTaenax);

— CTUMYJIPOBAHUS MMOAYMHEHHBIX U PeaTu3allii Mep 1Mo 00eCIeYeHHUI0
UX JIOSUTBHOCTH;

- OpraHM3aIK U KOHTPOJIS COOII0ICHUS TpeOOBaHUN OXpaHbl TPyAa Ha
paboueM MecTe;

- MH(OPMHUPOBAHHSI TOCTEH O ciyk0ax M yciayrax TOCTUHHYHOIO
KOMIIJIEKCA UJIM MUHOTO CPEJCTBA Pa3MEILCHHS;

- MH(POPMHUPOBAHHUS TOCTEH O rOpoie (HACETICHHOM IyHKTE), B KOTOPOM
PacHosoKeH TOCTUHUYHBIN KOMITJIEKC WJIK HHOE CPEJICTBO pa3MEICHHUS;

- npreMa KOPpeCoHIEHIIMH AJIsl TOCTEH U ee T0CTaBKa ajpecary;

- OKa3aHusl MOMOIIU B MPOBEACHUU O3HAKOMHTEIBHBIX 3KCKYpCUH IO
TOCTUHUYHOMY KOMIUJIEKCY WJIM WHOMY CPEICTBY pa3MEIICHUs IS
3aMHTEPECOBAHHBIX JIULL;

- MOMOIIM B TMOJIYYEHHUU YCIyr MO OpPOHUPOBAHUIO aBUAOMIIETOB U
JKEJIE3HOJJOPOKHBIX OWIIETOB, OWJIETOB B TEaTphl, Ha MY3BIKAJIbHBIE H
pa3BlieKaTeIbHble MEPONPUATHS, B My3€H, 110 apeH]e aBTOMOOMIIEH, TaKcH,
uHpopManuu 1o paboTe TOpOJICKOr0 TPAHCHOPTa, 00 O(PHCHBIX yCIyrax,
yCllyrax MarazuHoB, PECTOPAaHOB, 0apoB, MEAMIMHCKUX YUYPEKIACHUU U
IPOYMX YCIYT, OKa3bIBAeMbIX OpTraHHW3aIlUsIMU B Topojae (HAaceIeHHOM




IYHKTE), B KOTOPOM pacloJOXEH TOCTUHUYHBIM KOMIUIEKC WM HHOE
CPEIICTBO pa3MeIICHHUS;

- mpueMa M ydeTra 3alpocoB U Mpock0 TOCTeM Mo yciayram B
TOCTUHUYHOM KOMIUIEKCE WM HWHOM CpPEICTBE pa3MEIIEHUs U TOpPOe
(HaceIeHHOM ITyHKTE), B KOTOPOM OHO PacCIIOIOKEHO;

- MOJITOTOBKA OTYETOB O CBOEH paboTe 3a CMEHY;

- BCTPEUHU U PETUCTPALIMU TOCTEH TOCTUHUYHOTO KOMILIEKCA UIH HHOTO
CPEIICTBA pa3MEIICHUS;

- BBO/Ia JIAHHBIX O TOCTAX B MH(OPMALMOHHYIO CHUCTEMY YIIpaBIICHHS
TOCTUHUYHBIM KOMIUIEKCOM WJIM UHBIM CPEICTBOM Pa3MEIlECHUS;

- BbIIAYM  3apErHMCTPUPOBAHHBIM TOCTSIM  KJIIOUed OT HoMmepa
T'OCTUHUYHOT O,

- KOMIUJICKCA WJIKX UHOT'O CPCACTBA PA3MCUICHUA U HUX XPAHCHUC,

- MH(OPMHUPOBAHUSI TOCTEH TOCTMHHUYHOTO KOMIUIEKCA WJIM HHOTO
CPEJICTBA;

- pasMCIICHUA 06 OCHOBHBIX u JOIIOJTHUTCIBbHBIX yciyrax
TOCTUHUYHOTO KOMIUIEKCA UJIM MHOTO CPEJICTBA pa3MEIlleHUs;

- preMa Ha XpaHEHHUE LIEHHOCTEH ToCTel TOCTUHHYHBIX KOMILUIEKCOB
HJIM UHBIX CPCACTB PA3MCIICHU,

- npucMa 3aKa3oB rocTe Ha OCHOBHBIC U JOIMOJIHUTCIIBHBIC YCIIYT'
TOCTUHUYHOT'O KOMIUIEKCA UM MHOTO CPEJICTBA pa3MeIlleHuUs

- BBITIOJTHEHUE YCIYyT TOCTHHMIIBI, 3aKPEIJICHHBIX 33 COTPYIHUKAMU
CITyKOBI

- npueMa 1 pasMeuiCcHus roOCTUHUYHOT'O KOMIIJICKCA UJIW HHOT'O CPEACTBA
pa3sMmelieHus;

- NpOBCACHUA PACUCTOB C TOCTIMH BO BpPCMS HX HAXO0XICHHA B
TOCTUHUYHOM KOMILUIEKCE WM MHOM CPECTBE pa3MEelICHHUS;

- MPOBEJCHUS TEKYIIEro ayauWTa CiIyXObl MpueMa M pa3MelleHus
TOCTMHHUYHOI'O KOMIUICKCA UJIM MHOTO CPpCACTBA pa3MCIICHUS

- nepcaaun A€ MU OTUCTOB II0 OKOHYAaHHMMU CMCHBI JCKYPHOMY
aJMHUHHUCTPATOPY CIIYKObI MpreMa U pa3MeICHUS;

- MPOBEICHUSI PACUETHBIX ONepauuid TMNpU OThE3AE TOCTe U3
TOCTMHHUYHOI'0 KOMIUICKCA WJIKM MHOTO CPpCACTBA pa3MCIICHUA

- XpaHCHUSA W BblAa4U 6ara>1<a roCTEe TOCTHHUYHBIX KOMILUIEKCOB U
MHBIX CPEJICTB pa3MEILICHUSI.

VYMeThb

— aHAIM3UPOBATH PE3YNIbTATHI IEATEIHHOCTH CITyKO MUTAHUS, TPUEMa U
pa3MmelneHusi, HoMepHoro (GoOHIa, a TakKe MOTPEOHOCTH B MaTepUATbHBIX
pecypcax 1 mepcoHae, IpUHUMATh MEPBI 10 UX U3MEHEHHUIO;

- OCYIIECTBIISITh TUIAHUPOBAHHME, OPTaHHU3AIMI0, KOOPAWHALUIO U
KOHTPOJIb JACSITEIBHOCTH CITY)KO MUTAHUS, TPUEMa U pa3MeIeHHs, HOMEPHOTO
¢doHI1a, B3aUMOICHCTBHE C IPYTUMU CITy’)KOAMU TOCTHHHYHOTO KOMILIIEKCA;

- UCTIONIb30BaTh ~ MH(OPMAIIMOHHBIE  TEXHOJOTMH I BEJICHUS
JIEITOTIPOU3BOJICTBA U BBHITIOJHEHHUS PETJIAMEHTOB CITY)KO MUTAaHUs, IPUEMa U
pa3MelneHus, HOMepHOro GoH/a;

- KOHTPOJIHMPOBATH MOCIIEOBATEIHLHOCTh MPUMEHEHHS MOAYNHEHHBIMU
TpeOOBaHMI OXpaHbI TpyJa Ha pabodyemM MecTe, MpU pabOTe C MHBEHTApEM,
CTaIlMOHApPHBIM 00OpyJIOBaHHMEM, ceidaMu, XpaHWIUIIAMA W JIPYTUM
000pyI0BaHHEM;

- MPEJOCTABIATh TOCTAM HWHPOPMANMIO O CiIyk0aXx H yciyrax
TOCTHHUYHOTO KOMIIJICKCA WJIM HHOTO CPEACTBA Pa3MELICHUS;




- MIPEA0CTABIIATh TOCTSIM HH(POPMAIIUIO 0 TOPOie (HACETICHHOM ITyHKTE),
B KOTOPOM pACHOJIOKEH TOCTHHUYHBIM KOMIUIEKC WJIM HWHOE CpPEACTBO
pa3MeIeHus;

- OKa3bIBaTh TIOMOIb B MTPOBEJACHUN O3HAKOMHTEIBHBIX IKCKYPCHH IO
TOCTUHUYHOMY KOMIUICKCY WJIWM HWHOMY CpCACTBY pasMCUICHUA  IJId
3aWHTEPECOBAHHBIX JIHII;

- OKa3bIBaTh MIOMOIIb TOCTSIM B UPE3BBIYAMHBIX CUTYAIUSIX, B TOM YHCJIIC
npu HSBaKyallud W3 TOCTUHHUYHOI'0O KOMIUICKCA WJIX HWHOTO CpCACTBa
pa3MeleHus;

- NpUHUMAaTh M OTBEYaTh HAa TOCTEBBIC 3alpOChl, B TOM YHUCIE IO
Tene(1)0Hy, U KOHTPOJHMPOBATH HUX BBIITOJHCHUC CJIy)K6aMI/I TOCTUHHUYHOT'O
KOMILIEKCA MJTM HHOTO CPEJICTBA Pa3MEILCHHUS,

- HaxoJUTh UHPOPMAIIHIO 00 yCiIyrax 1mo OpOHMPOBAHUIO aBUAOUIIETOB
U KCJIC3HOAOPOKHBIX 6I/IHCTOB, 6HHCTOB B TCATPbl, Ha MY3BIKAJBbHBIC U
pa3BieKaTeIbHBIC MEPOTIPUATHS, B MY3€H, TI0 apeH]Ie aBTOMOOMIICH, TAKCH, TI0
paboTe ropoACKOro TpaHcropTa, 00 0opUCHBIX yciIyrax, o paboTe Mara3uHoB,
pecTtopaHoB, 0apOB, KA3HHO, MEIUITMTHCKIX YUPESIKICHUN U O IIPOYHX YCIIyTaX,
OKa3bIBaEMbIX OpPTaHM3ALUSIMHU B Topojie (HACEICHHOM IMYyHKTE), B KOTOPOM
PacIIoJIOKEeH TOCTUHUYHBIA KOMIUIEKC MITM HHOE CPEJICTBO Pa3MEIICHUS;

- MIPEIOCTABIIATH IOTIOJTHUTEILHBIC YCIIYTH, CBS3aHHBIC C BHIMIOJIHEHUEM
3alpoOCOB M MPOCKO TOCTEH MO ycCiIyram B OTejle W ropoje (HaceleHHOM
IIyHKTE), B KOTOPOM pAaCIOJIO)KEH TOCTMHMYHBIM KOMIUIEKC WJIN WHOE
CPEICTBO pa3MeEIICHUS;

- paspeniath BO3HHUKIINE Y TOCTEH POOIEMBI, CBS3aHHBIC C YCIIyTaMH B
oTeJe ¥ Topo/ie (HaceIEHHOM ITyHKTE), B KOTOPOM PACHOI0KEH TOCTUHUYHBIHI
KOMILIEKC WJTH HHOE CPEJICTBO Pa3MEIICHHUS;

- UCTIOJIb30BaTh CHEIHATH3UPOBAHHBIC IPOTPAMMHBIE KOMILICKCHI,
MPUMCHACMBIC B TOCTUHHIAX U UHBIX CPCACTBAX PASMCILICHUA,

- OKa3hbIBAaTh MIOMOIIb I'OCTAM B I-Ipe3BI>I‘-IElI\/'IHI>IX CUTyalusiXx, B TOM YUCJIC
NPy 3BaKyalldd W3 TOCTHHUYHOTO KOMIUIEKCA WJIM WHOTO CpPEICTBa
pa3MeILLEeHNs BECTH KYpPHAI IIEpPEIaul CMEHBI;

- OCYILECTBJISATh PETUCTPALUI0 POCCUMUCKUX M HHOCTPAHHBIX TOCTEN
TOCTHHUYHOTO KOMITJICKCA WJIM WHOTO CPEACTBA Pa3MEIICHUS;

- o0pabaThiBaTh HHOOPMAITUIO O TOCTSIX TOCTHHUYHOT'O KOMIUIEKCA UITH
HHOIO0 CpcACTBa pasMCIICHUA C MCIOJB30BAHUC CICHUAIIU3UPOBAHHBIX
IPOTPAMMHBIX KOMITJIEKCOB;

- OCYIIECTBIISITh pPAcueThl C TOCTSMH BO BpeMs HMX pa3MEIleHUs B
TOCTUHUYHOM KOMIIJICKCC HJIM MHOM CpPCIACTBC PAasMCILICHHA B HAJIIUYHOU U
Oe3HaTMYHOM (hopme;

- OKa3bIBaTh MIOMOIIb TOCTSIM B UPE3BBIYAMHBIX CUTYAIUSIX, B TOM YHCJIIC
NPy 3BaKyalldd W3 TOCTHMHUYHOTO KOMIUIEKCA WJIM WHOTO CpPEICTBa
pa3sMmelieHus;

- MHPOPMHUPOBATH O JEATEIBHOCTH CIYXO W yCIIyrax TOCTHHHYHOTO
KOMILIEKCA MITM HHOTO CPEJICTBA Pa3MEILCHHS,

- XPaHWUTh KIIOYH W IICHHOCTH TOCTEH B COOTBETCTBUHU C IPABHJIAMH
TOCTMHHUYHOI'O KOMIUICKCA UJIM MHOTO CPpCACTBA pPA3MCIICHUS

- OCYHICCTBJIATL pPaCUYCTbl C TOCTAMHU BO BpPCMA HX HAXOXICHHUA B
TOCTHUHHUYHOM KOMIUIEKCE WJIM MHOM CPEIICTBE pasMEIleHHs B HAJUMYHOU U
Oe3HannuHOl (hopme;




- OKa3bIBaTh MIOMOIIb TOCTSIM B UPE3BbIYaHBIX CUTYALHSX, B TOM YHCIIE
NPy 9BaKyallid M3 TOCTHUHUYHOTO KOMIUIEKCA WJIH HMHOTO CpEICTBa
pa3MeIleHus;

- OCYIIECTBIISATh TEKYIIMH ayAuT CIyXObl TpHeMa W pa3MelICHUs
TOCTHHHYHOTO KOMIUIEKCA WIIK HHOTO CPEJICTBA Pa3MEILCHHUS;

- OCYLICCTBIISATH pacyeThl C TOCTAMH BO BpeMs HX Bble3la U3
TOCTUHUYHOTO KOMIDIEKCA WIIM MHOTO CPEICTBA pa3MEUICHHs B HAIUYHON U
Oe3HanuuHON (hopme;

- 0o(OpMIISITH JTOKYMEHTBI, MOATBEPKIAIOIIUE IMPEeObIBAHUE TOCTS B
TOCTUHUYHOM KOMIUIEKCE MJI HHOM CPEJICTBE Pa3MEILCHUSL.

3HaTh

— 3aKOHO/ATEIIbCTBO POCCUUCKOW denepaniud O TPEIOCTABICHUU
TOCTHHUYHBIX YCIIYT;

- OCHOBBI OpPTraHU3aIUH JACATEIHPHOCTH PA3JIMYHBIX BHIOB TOCTHHUYHBIX
KOMILJICKCOB;

- TEXHOJIOTMHU OpraHU3allly MPOoIecca MUTaHUS;

- OCHOBBI OpraHW3alliM, TUIAHUPOBAHUS W KOHTPOJS JEATEIbHOCTH
MMOJYMHEHHBIX

- TEOPUH MOTHBAIIMM TIEPCOHAIa M  OOCCHEYCHHS JIOSUIbHOCTH
MepCOHAa;

- TEOpUsT MEXKIUYHOCTHOTO M JEJIOBOTO OOIIEHUS, MEPEroBOPOB,
KOH()JIMKTOJIOTHH MaJIOH TPYTIIIBI,

- TOCTUHHYHBIN MAapKETHUHT ¥ TEXHOJIOTHUHU TIPOJIAXK;

- TpeOOBaHUsI OXpaHbl TpyZa Ha paboueM MecTe B ciayxOe mpuema u
pa3MeIIeHHS;

- CrHeIMaJIu3upOBaHHbIE HH()OPMAITMOHHBIE TPOTPAMMBI M TEXHOJIOTHH,
UCTIOJIb3YEMBIE B pa0doTe CITy>KO MUTAHUS, IPUEMa U Pa3MEIeHUs, HOMEPHOTO
donna;

- OCHOBBI OXPaHBbI 37J0pPOBbsI, CAHUTAPUHU U TUTHCHBI;

- mpaBujia OOCTY)KMBaHUST B TOCTHHHIIAX HM HMHBIX CPEICTBAaX
pa3MelIeHHUS;

- MpaBWJIa PETUCTPALMU M Pa3MEUICHHs] POCCUUCKUX U 3apyOeKHBIX
TOCTEH B TOCTHHHUIIAX M MHBIX CPEJICTBAX Pa3MEIICHNUS;

- MpaBujIa MPOBEJECHUS PACUYETOB C TOCTSIMU TOCTUHUYHOTO KOMIUIEKCA
WJIM MTHOTO CPEJICTBA Pa3MEICHUS B HAUIMYHON U Oe3HATUYHOU (popme;

- MpaBuja aHTUTEPPOPUCTUUECKOM OE€30MacHOCTH | 0e30MacHOCTH
TOCTeH;

- mpaBwiia OOCTYyXXMBaHUST B TOCTHMHHMIIAX H HWHBIX CpPEICTBaX
pa3MeIIeHHS;

- WHOCTPAHHBIN S3BIK C YYETOM XapaKTEPUCTHK MOCTOSHHBIX KIIMEHTOB
TOCTHHUYHOT'O KOMIUIEKCA WJIM UHBIX CPEJICTB Pa3MEIlCHNUS;

- METOJIbI 00ECTICUCHHUS JIOSUTBHOCTH TOCTEH TOCTUHHI] U UHBIX CPEJICTB
pa3MeIIeHHS;

- OCHOBBI JTHKH, 3THUKETa M TICUXOJOTUU OOCIY)KMBAaHUS TOCTEH B
TOCTHUHHIIAX U UHBIX CPEJCTBAX pPa3MEIICHUS;

- OCHOBBI OXPaHbI 37J0POBbsl, CAHUTAPUU U TUTUEHBI;

- TIPUHIUIIBI paboThI CHEeIUATU3UPOBAHHBIX MIPOTPaMMHBIX
KOMILJIEKCOB, UCTIOIb3YEMbIX B TOCTUHUIIAX W UHBIX CPEJCTBAX Pa3MELICHUS;
- npaBwiia OPOHUPOBAHKS HOMEPOB B TOCTUHUIIAX M WMHBIX CPEACTBAX
pa3MENICHHS;




- MpaBWJIa XpaHEHUs U BbIAAUM Oaraka TOCTel B TOCTUHUIAX U MHBIX
Cpe/CTBax pa3MeIlIeHHUsI.

1.4 ®opMbl KOHTPOJIS

[To yueOHOM mpakTHKE MPeyCMOTPEH KOHTPOJIb B (popMe 3aueTa ¢ OLEKHOM,
IIPU YCJIIOBUU HAJIWYUS OLIEHKHU YPOBHS OCBOCHUS KOMIIETEHIINI B aTTECTallHOHHOM
JUCTE;  HAJUYMs TIOJIOKUTEIIbHOM XapakTEPUCTHUKKM Ha O0O0ydarolerocs 1o
OCBOGHHIO OOHIMX M MPO(EeCcCCHOHANBHBIX KOMIETCHIUN B MEPUOJ MPOXOXKIACHUS
NPAKTUKY (TIPU HAJIUYWH); IOJTHOTHI 1 CBOEBPEMEHHOCTH MPEACTABICHUS THEBHUKA
NPaKTUKH M OTYETa O MPAKTUKE B COOTBETCTBUU C 3aJaHUEM Ha MPAKTHUKY.
Pe3ynbTaTel MOpOXOKAEHUS TMPAKTHUKKA OOYYaIOIIUMUCS, YUYHUTHIBAIOTCA TMPH
MIPOMEKYTOUHOM aTTeCTALMU 110 TPOPECCHOHATIBHOMY MOYJIIO.

1.5 KoJn4ecTBO 4aCOB Ha OCBOEHME MPOTrPAMMBI Y4eOHOW NPAKTHKHA

VYyeOHnast mpakTHKa paccuntana Ha 108 yacos.

1.6 YcioBusi opraHu3anum y4eOHOH NMPAKTHUKHU

VYyeOHasi MpakTHUKa MPOBOAMUTCS MpernojaaBareiaeM MNpodhecCHOHATBLHOTO
nukna. [Iporpamma ydeOHOM mpakTuku mpodeccuoHanbHoro moaynas [1IM.03
[IpenocraBiieHre TOCTUHUYHBIX YCIIYT, MPOBOAMUTCS Ha 0a3ze KoJuleIKa.

VYyeOHasi TpakTHKa MPOBOIUTCS B (opMe paccMOTpeHHs MPOOIEMHBIX
BOIIPOCOB M 3aJIaHUM, PELIEHUS CUTYaTUBHBIX 3a/lad U MPAKTUUYECKUX 3aJIaHUM,
oopmiieHHbIX B pabouelt TeTpamu. OOyuaromuecss Npyu MPOXOXKACHUU yueOHOU
NPAKTUKUA O00s3aHbl  MOJHOCTHIO  BBIMOJHATH  33JaHUS, MPEAYCMOTPEHHBIC
POrpamMMoOi MPaKTUKHU.

Jlng peanuszanu mporpamMmbl  y4eOHOM MPAKTUKH MPOPECCHOHATBLHOTO
MOYJIs [IM.03 TIlpenocraBieHre TOCTUHUYHBIX YCIYr MPEIyCMOTPEHbI
clielyIolre CrieluaabHble MOMEIEHUs: yUeOHbIN KaOuHET.

O6opynoBanne yueOHOTo KabWHETa U pabOYNX MECT YUEOHOTO KaOMHEeTa:

- paboudee MecTo mpenogaBaTesis (CTy U CTOJ MPEeroiaBaTes);

- JOCKa <<MaFHI/ITHO—MeJ'IOBa$I)>;



- KOMIIJICKT y‘-IC6HO—M€TOI[H‘-I€CKOI>i JAOKYMCHTAIIUW,;

Texuuueckue cpeacTsa 00yYeHUs:

- HepCOHaHbHBIﬁ KOMIIBIOTEP,

- POEKTOP;

- MOYy.

JJis yCTIenIHOTO OCBOEHUSI Y4EOHON MPAKTUKU MPOPECCUOHATBHOTO MOJTYJISI

[IM.03 [IpenocTaBieHre TOCTUHHUYHBIX YCIYyT KaXKAbIA CTYJAEHT OOECIeunBaeTCs

yqe6HO—MeTOI[I/I‘-IeCKI/IMI/I MarcpuaJaMu.

2.

IIJTAH n

COJIEP)KAHME
MPO®ECCUOHAJIBLHOIO MOAYJSL  IIM.03
TOCTUHUYHBIX YCJYT

YUYEBHOMU

Tabnuna 4 — [1nan u conepkanne ya4eOHON MPaKTUKH

ITPAKTUKH
IMPEJOCTABJIEHUE

Ne

Buner pabot

CopepxaHue NpaKTUKU

O0BéM
4acoB

1

2

3

Tema 1. Opranusanusi ¥ KOHTPOJIb TeKyIIeil 1esiTeJJbHOCTH COTPYITHUKOB

CJIYsKObI 00CTYKMBAHUS M IKCIUIYATALIMM HOMEPHOTo poHaa

18

OtpaboTtka
OpraHu3aIHH
MECTO  CITy>KOBI
Y pa3MeIeHus.
Brisicuenue notpedHOCTEH
1 TIOKeIaHuH rocTs
OTHOCUTEIILHO YCIIyT.
CocraBnenue u 06paboTKa
HEO0XO0IMMOit
JIOKyMEHTAITHIO o
3arpyske HOMEpOB,
0KHJIAEMOMY 3ae3my,
BBIE3TTY, COCTOSTHUIO
HOMEPOB, HAYHCIICHHUIO Ha
cyera rocreu 3a
JOTIOJTHUTEIBHBIC YCIYTH.
OTtpaboTtka HaBBIKOB
oOmeHus ¢ moTpedurenem
B  Ipollecce  TpueMa,
perucTpanuu

Y pa3MElIEHns TOCTeld Ha

IIPUEMOB
pabouero
npuema

1.1 [IpoxoxkaeHEe UHCTPYKTaXKa IO TEXHUKE
0€30IaCHOCTH.
1.2 O3nakomiieHHEe C TpeOOBaHUAMH TIO
OopraHu3alyy padoyero Mecrta CiaykObl mpuemMa
U pa3MEILEHUS.

1.3 OnpeneneHne BHJAOB  MOTPEOHOCTEH,
YAOBJICTBOPAIOIUC TOCTUHUYHBIC YCITYTH.

1.4  OcobeHHOCTH TTOTPEOHOCTEH KIMEHTOB C
OrpaHU4YCHHBIMU (1)I/ISI/I‘IGCKI/IMI/I
BO3MO>KHOCTSIMHU.

1.5  Omnucanue METOAOB U3MEPEHUS CTEIIEHU
YIOBJIETBOPEHHsI NOTPEOUTENEH TOCTUHUYHBIX
YCIIYT.

1.6 [IpoBenenue
IyTEIIECTBUA.  YKa3arh
COBEPLICHCTBOBAHUIO
TOCTUHUYHOM YCIIYTH.

aHaian3a ejen
PEKOMEHIallul 110
OpraHU3aIH

1.7 OrtpaboTka HaBBIKOB  HCITOJIH30BaHUS
TEXHUUYECKHUX, TEJIEKOMMYHUKALIMOHHBIX
CpeacTBa U Mpo(ecCHOHANBHBIX MPOTrpamMM st
pacyera U BBIIMCKU TOCTEH.
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WHOCTPAaHHOM  SI3bIKE, C
UCTIOJIb30BAHNEM TEXHUKHU
U IpUeMOB 3 PPEKTUBHOTO

1.8 CocraBnenue u 00paboOTKa HEOOXOAUMOI
TOKyMEHTALMI0 10  3arpy3ke  HOMEpOB,
OXKHJIaeMOMY  3ae€37ly, BBIE3/y, COCTOSIHHUIO

(TpOKUBAFOIIIHX,

B3aUMOJICHCTBHUS MEKy HUMH.

o0IIeHus ¢  TIOCTAMH, | HOMEPOB, HAYMCIECHUIO Ha cuyeTa rocredl 3a
JEJIOBBIMH  TTapTHEPAaMU | JONIOJHUTENIbHbBIE YCIYTH.
U KoyuteraMu WM npueMoB | 1.9 OrpaboTka HaBBIKOB  HCIIOJIb30BaHUS
caMOperyJIsLnun TEXHUUYECKHUX, TEJIEKOMMYHUKALIMOHHBIX
MOBEJIEHHA B IPOLIECCE | CPENICTBA U MPOPECCUOHANBHBIX MPOTpaMM IS
MEXJINYHOCTHOTO pacueTa M BBIIUCKUA TOCTE Ha HMHOCTPAHHOM 4
o01eHus. A3BIKE.
1.10  OtpaboTKa HaBBIKOB IO  PELICHHIO
NpOoOJEMHBIX ~ CUTyallMii  MEXAYy  CIIy)Oou
IIPYEMA U Pa3MEILEHUS] U MHOCTPAHHBIM T'OCTEM.
Tema 2. Opranusanusi ¥ KOHTPOJIb TeKyllel 1esiTeJJbHOCTH COTPYAHNKOB 18
cJ1y:kK0bl OpPOHMPOBAHMS M NMPOAAK
[Ipumenenue 2.1 OnpegeneHue 3TaroB  mpolecca
npodeCCHOHATIBHBIX OOCITy’)KMBaHHUsI TOCTeH B TOCTHHMLAX BCEX
porpaMm Jis Ipuema, KaTeropui.
peructpauyy v Beimuckyd | 2.2 IlpuMeHeHne mNporpaMMHBIX KOMIUIEKCOB
TrOCTEH. OpOHWPOBaHUS TOCTUHUYHBIX HOMEPOB. 2
[TpoBenenue pabdot mo 2.3 Omnucanue mporecca  OpOHUPOBAHMS
o(OpMIIEHUIO TOCTEH HOMEPOB.
(VIP-rocrei, rpymi, 2.4 OrmpeneneHue TNOMYJSIPHBIX — [POrpaMM
KOPIOPATUBHBIX TOCTEH). | OpOHMPOBAHMSI.
OTtpaboTKa HaBHIKOB 2.5 Onucanue npouecca npuéma u perucTpanum,
perucTpanuu obcnmyxxuBanuss  VIP-rocteir  (IOMKHOCTHBIE
MHOCTPAHHBIX TPaKJIaH. 00513aHHOCTH oTnena OpOHMPOBaHUM,
OtpaboTka aJIMUHHCTpaToOpa, MeEHekKepa IO CBI3sIM C
B3alMOJICICTBUS C rOCTSIMH, 3al0JJHEHUE  PErHCTPallMOHHON
TypareHTCTBAMH, KapThl). 4
TyponepaTopaMu U UHbIMU | 2.6 Onucanue nopsiKa IIOCTaHOBKH
CTOPOHHUMU MHOCTPAHHBIX FOCTE HA MUTPALIMOHHOM y4eTe.
OpraHu3aIsIMU. 2.7 Omnpenenenrne O0COOCHHOCTEH perucTparyu
KoHTtponbs okazanus MHOCTpaHHBIX TpaxaaH. Bwuza. Buasl Bus.
[epeYHs yCIyT, Murpanuonnas  kapra.  Y4eT M CpPOK
IIPEJOCTaBISIEMBIX B npeObiBaHusl. UHCTpYKTaXK /1151 MHOCTPAHLIEB.
rOCTHHHIAX (110 2.8 AHanu3 HOPMAaTHBHO-IIPABOBBIX aKTOB
JOTOBODY). perynupyrome AJOroBOpPHBIC OTHOIICHHUS B
Odopmnenue 00JIacTH Typu3Ma.
Y IIOJArOTOBKA CUYETOB 2.9 CocraBieHue aaropuTM-CXeMbl MOJIUCAHUS
TOCTEH. J0roBOpa (KOHTpAKTa) Ha ONPEAEICHHOM dTare.
OTtpaboTKa HaBBIKOB [TpoBenenue CPaBHUTEIIBHOTO aHaumM3a
HA4YUCIICHUSA TypOIepaTopoB (mpennoxeHue KJIaCCOB 4
U OCYILLECTBIICHUS TOCTMHUYHBIX KOMILJIEKCOB, CIIOCOOBI OTIPABKH
pacyeToB C FOCTSAMH. TYpPHUCTOB (TOCTEMN), IEHBI U T.1.).
OTtpaboTka HaBBHIKOB 2.10 O0630p pbIHKAa TYPUCTHUECKHUX YCIYI B
paboThI C OpenOyprckoit obuactu. Onucanue
vH(pOopMaIMOHHON 6230 TYPUCTHUYECKOW MHIYCTpUU (BUbI-HA3HAUYEHUS,
JAHHBIX O HATHYHH oleHKa Typu3ma B OpenOyprckoii 001acTu).
3aHATBIX, CBOOOTHBIX 2.11 Onucanue CTPyKTYphI TOTOBOPHBIX CBSI3EM
MECT, O I'OCTAX 0 KPUTEPHUIO Kpyra y4YaCTHHKOB M XapaKTepa 4

11




BBINMUCABIINXCA,
OTBHE3KAIOIINX ).

2.12 Omnwucanue OTHONIICHHY, BO3HUKAIOIINEC
MEX/y HCIOJHUTENIEM TOCTUHMYHBIX YCIyT H
KOPIOPATHBHBIM KIIMEHTOM 10 OpPOHUPOBAHUIO
HOoMepa (Mecta B HOMepe) B roctuHuie. 2.13
Ornucanue OTHOILIEHUM, BO3HUKAIONINE MEXIY
TOCTHHHIICH W CHCTEeMOW OpOHHUPOBAHUS TIO
MOBOTy OpOHUPOBaHUS HOMEpa (MecTa B HOMEpe
TOCTHHHIIBI).

2.14 3anonHeHMe [0TOBOpa IPEAOCTaBICHUS
TOCTUHUYHBIX YCIIYT.

2.15 3anonnenue paspelieHus Ha
nocenerne. CocTaBIeHNE ITOPUTMA TIOCETICHUS
TypucTckux rpymi. OdopMmieHue u moaAroToBKa
CYETOB I'OCTEH.

Y MHBCHTapU3alluu
TOCTUHUYHOTO OETIbsl.
[IpoBenenne pa3muyHBIX
BUJIOB YOOPOUHBIX padoT.

2.16 Pacyer CTOMMOCTM NpPOXHBaHUS B
roctunuiie. OdhopmiieHre KBUTAHIIMH Ha BO3BpaT 4
JICHET.
2.17 3amonHeHWEe 00pa3IoB OTYETA MOCEIICHUS
TOCTHHHUIBI (Ha BBIOOp ropoma OpeHOypr wiu
npyroro). 3anonaute aHker (dopma 1- I') B
COOTBETCTBHUHM C NTACIIOPTOM I'OCTS.
Tema 3. YnpasBiieHne TeKylei 1eATeJIbHOCTbIO COTPYAHUKOB CJIYKObI 18
00C/Iy’KHBAHHUS M IKCILIYaTAllMM HOMEPHOro hoHAa
O3HakomiieHUE co | 3.1 W3yueHnue cTaHmApTOB OOCIYyXKUBAaHUS B
CTaHJlapTaMHu TOCTHHHUIIE. 2
o0cTy)KMBaHUS B
TOCTUHHUIIE. 3.2 3yuenue paboThl ouca aIMUHIUCTPATUBHO-
N3yuenne paboTel o¢uca | X031HCTBEHHOM CITYKOBI. 4
aJIMUHUCTPATHBHO-
XO3AMCTBEHHOM CITykObL. | 3.3  [IpuMcHEHHE TPAKTHYECKMX  HABBIKOB
OsnageHue cylepBaisepa, KOOpAMHaTOpa. 2
MPAKTUYECKUMHU
HaBBIKAMHU CyNepBaii3epa, | 3.4 OcylecTBIEHHE KOHTPOJIS Hajl KaueCTBOM
KOOpIMHATOpPA. yOOpKH M TIpaBWJIa MpUEMa FOCTEBBIX HOMEPOB,
OcyiiecTBICHHE KOHTPOJIS poOBEepKa CAHUTAPHOI'O COCTOSIHHUSA HOMEpPOB, 4
HaJl KaueCTBOM YOODPKH | cayskeOHBIX M OOIIECTBEHHBIX MOMEIIEHHH B
W TIpaBuJia IPUEMA | COOTBETCTBUHU CO CTaHAApTaMH OOCITYyKMBaHUS
TOCTEBBIX HOMEpOB,
MpOBEpPKa  CAHUTAPHOTO | 3.5 J[okyMeHTalIbHOE O(opMIIeHHE TPOBEACHHE
COCTOSAHHA HOMEPOB, | pueMa YW HWHBEHTApU3ALUM T'OCTUHHUYHOIO )
CITyKeOHBIX OelIbsL.
U OOIIECTBEHHBIX
TIOMEIICHUH B | 3.6 KoHTposb 3a MpOBEACHUEM pPa3IUUHBIX
COOTBETCTBUH CO | BumoOB yOOPOYHBIX pabor. Pewrenue 4
CTanAapTaMu MPAKTUYECKUX CUTYaLlUN.
00CITy )KMBaHUA.
IIpoBencHue rnpuemMa
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Tema 4. YnpasieHue Tekyuie 1esiTeJJbHOCTbI0O COTPYAHHUKOB CJIYKObI
OpPOHMPOBAHUS U MPOAAK

18

OdopmreHne JOKYMEHTOB
Ha 3a0bIThIE BEIIH.
KonTpons  coxpanHocTu
MIpeIMETOB UHTEpbepa
HOMEPOB.

Hcnons3zoBanne B pabote
3HAHUHN MHOCTPaHHBIX
SI3BIKOB.

Oxa3aHue IepCOHAIbHBIX
U JIOTIOJIHUTENBHBIX YCIyT
TOCTSIM.

[IpumeHeHre MarHUTHBIX
KapT OT TOCTHHHYHBIX
HOMEPOB,
npodeccuoHaIbHOe
obopyaoBaHue,
WHBEHTAPb,
MIPOTUBOMOXKAPHOE
o0opypoBaHue.
[IpenocraBnenne  ycayr
XpaHEHUsl IEHHBIX Belei
(kaMepsI XpaHeHwusl, cer bl
Y JICTIO3UTHBIE STYEHKH).
Odopmienne
JOKYMEHTAaIlUU Ha
XpaHEHHUE IEHHBIX BeIIEH
MIPOKUBAIOIIUX.
OdopmieHne axkToB MpHU
BO3MEILEHUH yIiepOa Hiu
MOpYM  JIMYHBIX  BeIIeH
TOCTEMN.

O3nakomieHue c
crucTeMon ceiipoBoro
XpaHEHUS U COOJI0/ICHUEM
0e30MmacHOCTH B
TOCTUHUIIE U CTaHJapTaMu
WCIIOJIb30BAHUS
JETIO3UTHBIX SYeeK,
WHANBUAYATbHBIX cel(oB,
XpaHCHUS Oaraxxa B
KaMmepax XpaHeHHUsl.
O3nakomieHue c
TEXHUKOW  0e30MacHOCTH
Y OXpaHOW  Tpyda mOpH
pabote ¢ 060pyI0BaHHEM.
CocraBieHne akTOB Ha
CIHCaHHe WHBEHTapS
1 000pyIOBaHUS.

4.1 N3yuenne IIpaBuiIa oopmienus
JTOKyMEHTOB Ha 3a0wiThie Benu. OdopmiieHne
JOKYMEHTAIlMl Ha 3a0bIThie Bemu. PerieHue
MPAKTUYECKUX CUTyaluld. AJITOPUTM pELICHUS
CUTYyalui ¢ kanodaMu rocrei.

4.2 KoHTpoJb  COXpPaHHOCTH  MPEIMETOB
UHTEpPbEpa HOMEpOB. PemieHune npakTUyeCKuX
CUTYallHUM.

4.3 IlpumeHeHHE TpaBUI OOCTYKMBAaHUS TIPH
nojayde 00 pa3nuuHbIMU cTiIAMU. OnrcaHue
IIOCJIE0BATEIBHOCTHU oJlayun omon
pasIUYHBIMU CTHISIMU. PellieHre npakTu4eckux
CUTYaLU.

4.4 TlpumeHeHHE METOJIOB M CIIOCOOOB IMOJa4H
Oomox W  HanmuTkoB. TexHuka  pabOTHI
O0(UITMAHTOB

4.5 Oxa3anue IIEPCOHAIBHBIX u
JONOJHUTENBHBIX YCIyr TocTAM. Pemenue
IIpaKTU4YEeCKUX  cuTyauud. 4.6  Anroputm
peIIeHUs] CUTYyaIMi C )kaJ00aMu roCTei

4.7 IlpumeHeHME  MarHuTHBIX  KapT  OT
TOCTUHUYHBIX HOMEpPOB, IpOo(eccCHOHANIbHOE
000pyJ0BaHUE, MHBEHTaph, IMPOTUBOIOXKAPHOE
o0opy0BaHueE. Pemenne IIPAKTUYECKUX
CUTYaLHi

4.8 M3yyeHue yciayr XpaHeHUs LIEHHBIX BelleH
(kamepbl XpaHeHHs, ceW(dbl ¥ JIEMO3UTHBIC
sueiikn). IlpepgocraBieHne yciayr XpaHCHHS
LEHHBIX BelIel (KamMepbl XpaHEHHs, cCeH]bl U
JIEIO3UTHEIE STYCHKH). Pemrenue
HE3aIUIAHUPOBAHHBIX CUTyalluii B IIpoliecce
00CITy’)KMBaHUE TOCTEH.

4.9 N3yuenue IIPaBUJI oopmienus
JTOKyMEHTAIlMM Ha XpaHEHWE IIEHHBIX BeIIeH
NPOXKMUBAIOLIMX.  PemieHne  MpPaKTHYECKUX
CUTYalHM.

4.10 V3yuyenue npaBui 0hOPMIICHUSI aKTOB MPH
BO3MEIICHHUH yIiepOa WK MOPYX JIMYHBIX BelIeit
rocteit. OdopmieHre akTOB MPH BO3MEIICHUH
yiiep0a WM TOpPYM JUYHBIX BEIIEH TOCTeH
PelreHne npakTMueCKUX CUTyalun

4.11 O3HakoMIIeHHE C CHUCTEeMOH ceidoBoro
XpaHeHHs M COoOMroficHueM O€30MacHOCTH B
roCTUHHUIC U CTaHAapTaMu HCIIOJb30BaAHUA
JIETIO3UTHBIX slYeeK, WHIUBUAYaJIbHBIX CEH(OB,
XpaHeHus: Oaraka B KaMepax XpaHCHHS.
Penienue npakTH4eCcKux CUTyarum

4.12 O3HaKOMIJICHHE C TEXHUKOH O€30MMacCHOCTH
OXpaHOU TpyAa nmpu paboTe ¢ 000PyTOBAHUEM.
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O3HakoMIICHHE € ITpaBUIaMU O(OPMIICHHS aKTOB
Ha CIUCaHWE WHBEHTaps © 00OpYIOBaHUSI.
CocTaBiieHHe aKTOB Ha CIUCAHUE HWHBCHTApA U
000pyTI0BaHUS

Tema 5. KoopanHanusi Tekyuiei 1esiTeJJbHOCTH COTPYAHHKOB CJ1y:K0 mpuéma

9 18
U pa3MellleHHs rocTeil
Opranm3anuss ~ pabouero | 5.1 O3HakoMJIeHHE C NpaBWIAMU OpPraHH3ALHU
MecTa. pabouero Mecta Ciy>KObl OPOHUPOBAHUS. 2
N3yuenue uHTepdeiica
Y TOPSZIKA UCIIOJIB30BaHus | 5.2 Crnenuanu3upoBaHHOE MIPOTpaMMHOE
CIIeIMAIN3UPOBAHHOTO obecrieueHre sl TOCTUHUYHOTO TPEIIIPHSTHS,
IPOrPaMMHOTO paccMOTpeHue 0COOeHHOCTEN paboTsI 2
obecrieueHust inIt: HHTEpdeiica.
TOCTUHUYHOTO
TpeIPUATHS 53 Hcnonrs3zoBanue npo¢hecCuoHaIbHBIX
Hcnonb3oBaHue TIporpamMm
N — JUIs IpEeMa 3aKa3a u odecrieueHust OpOHUPOBaHUS,
9
acTHcaTh BUbl M HA3HAYECHHE TEXHUYECKUX
TEJICKOMMYHHUKAIIMOHHEBIX p A i 2
cpencTs TEJIEKOMMYHHKAIIMOHHBIX CpE/ICTB u
1 IpOhECCHOHATEHBIX npodeccHoHaNbHBIX IPOTPaMM JUIS IPHEMa 3aKa3a
P 1 o0ecrniedueHns OpOHUPOBAHUS.
mporpaMMm Uil TpueMa
3aKasza u o0ecnieyeHus
5.4 TIlpaBuna odopmieHuss OpOHUPOBAHUSA C
OpOHHMpPOBAHUS
Op o P : WCIIOIb30BaHUEM TeledoHa.
OpMJICHHE
6 p 5.5 IlpaBuna odopmieHuss OpOHUPOBAHUSA C
OHUPOBAHUS C
POHHD KCIoJIb30BaHreM MHTepHETa U Typoreparopa. 4
HCIOJIb30BaHUEM
o 5.6 IIpaBuna oopmiaeHus OpOHUPOBAHUS Yepe3
TenedoHa. . .
O cailTel  oTelled U CHUCTEMBbl  HHTEpHET-
OpMJICHHE
P OpOHUPOBAHMSL.
OpOHUPOBaHUS C
HCILOAESOBAMIEM 5.7 TlpaBwia odopmieHUS WHINBUIYATBHOTO
MiTenmera OpOHUPOBAHMSL.
ur F()) HepaTona 5.8 PaccMoTpeTs mpaBmia MOpeAOCTaBICHUSA
0 q)}(])p . epHI/Iep ) roctsM uH(OpPMAMM O HATHYUU CBOOOITHBIX
6 OHI;I OBAHIL qepes | HOMEPOB 3alpOIICHHONM  KaTeropuv  Ha 4
CE . po il 1 cHe ep TpeOyeMbIi IEPUO i UX CTOUMOCTH.
UTBI OTeNell U CUCTEMBI
HHTEDHET-6DOHIDOBAHISL 5.9 TIlpaBwma odopmileHHus] TPYIIIOBOrO, OT
0 (bog . pe p " | KOMIIaHWHA U KOJUIEKTUBHOTO OpPOHUPOBAHMS.
MJICHU
MHAUBUAYaTBHOTO = =
6 (I)[HH (I)[}}SIaHI/IH 5.10 IlpaBuiia BHECEHUI M3MEHEHHWIl B JIUCTHI 4
HI;) e,Z[OI():TaBHeHI;Ie rocrsy | OFHAARHS  H opopMiieHHe  3agBOK  Ha

uHpOpMAIUM O HATUYUHU
CBOOOHBIX HOMEPOB
3alpOLIEHHOM KaTeropuu
Ha TpeOyeMblii Tepuoj
Y UX CTOMMOCTH.
Odopmiierne rpyImnoBoro,
OT KOMITaHHUI
Y KOJUJIEKTUBHOTO
OpOHUPOBAHMSL.
Buecenuii u3MeHeHMIT B
JUCTBI OKUJaHUS

pEe3epBUPOBAHUE HOMEPOB.
5.11 [IpaBuiia v TUKET NPEAOCTABICHUS TOCTAM

uHpopmaruu 00  YCIOBUAX  aHHYJSIUH
OpOHUPOBaHUS W BO3MOXHBIX IITpPadHBIX
CAHKIIHSIX.

5.12 N3yuenue BapUAHTOB BHECEHU S

JOMOJTHUTEIbHON MH(pOpMAIMM B 3aKa3 Ha
OpoHUpOBaHUE.
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u opopmiieHHEe 3asBOK Ha
pe3epBUPOBAHUE HOMEPOB.
[IpenocraBienne roctiam
nH(popManuu 00 yCIOBHIX
AHHYJISIIUU OPOHHUPOBAHHUS
Y BO3MOXKHBIX HITpadHBIX

CaHKIIHSIX.
Bnecenue

JOTIOJTHUTEIBHON

nHpopManuu B 3aka3 Ha

OpOHHpOBaHHE.

Tema 6. Ilpouecc nocesieHusi M BbICeJEHUsI TOCTel 14
Odopmnenne cyeroB Ha | 6.1 M3yuenne BapuaHTOB O(OpPMIICHHS CUETOB
MOJIHYI0 MM YacTHUYHYIO | HA TOJHYI0 WJIM YacTHYHYI MpenoIuiaty Hu
npeaoIary MOJTBEPKICHUE O PE3EPBUPOBAHUU HOMEPOB. 2
Y TIOJITBEPIKICHUE 0
pe3epBUPOBAHIH HOMEPOB.

Odopmienne  OiaHkoB, | 6.2 M3yueHue BapuaHTOB 0(opMIiIeHUS OJIaHKOB,
BHECEHHE W3MCHEHUN B | BHECEHHE HM3MEHEHHH B OJIaHKM TpHU HesBKe, )
OmaHKM  TpH  HEsIBKE, | OTMEHE M aHHYJISIIMA OpOHUPOBAHUS.
OTMEHE U aHHYJISIUU
OpOHUPOBaHUS 6.3 PaccmoTpeHMe MpaBUi OTCIEKUBAHUSA U
OTcnexuBaTh U IPOBEPATH | IPOBEPKU OOHOBJISIONICHCS MHPOPMAITUN
OOHOBJISIOILYIOCS no OpOHMPOBAHUIO MECT U CHEUHAIbHBIM )
UHpOpMAIIHIO IO | 3aKa3aM Ha YCIYTH U COCTOSHUIO HOMEPHOIO
OpOHUPOBAHUIO MecT | GoHpa.
U CTHICIMAIbHBIM ~ 3aKa3aM
Ha YCIyrd U COCTOSHHIO | 6.4 [lepenaya mHGOpMAIIMU COOTBETCTBYIOIINM
HOMEPHOTO (OoHAA. ciryx0am oTens 00 0CO0BIX WIH
IlepenaBaTe MHPOPMALUIO | HOMOJHHUTENBHBIX  TPEOOBAaHUAX rocTedl K
COOTBETCTBYIOLIIM HOMEpaM U 3aKa3aHHBIM 2
ciy»k0am oteitst 00 0COOBIX | ycimyram.
WA JIOTIOTHUTEITLHBIX
TpeOOBaHUAX TOCTEH K | 6.5 KoHTpois HaJl nepegaveii
HOMEpaM M 3aKa3aHHbIM | He3aOpPOHMPOBAHHBIX HOMEPOB Ul MPOJAKU B )
yCIayram. ciry 0y mpuemMa 1 pa3MeIeHus.
Koutpons Hag nepepaueit
HE3a6POHUPOBAHHBIX 6.6 Co3tanre OTYETOB 10 OPOHUPOBAHUIO )
HOMEpPOB Uil MPOAAXH B
CITY )0y npuemMa
U pa3MelICHusI.
Co3gague OTYETOB  IIO
OpOHUPOBAHMIO. 6.7 OrtciexxuBaHue W TOJyYCHHE OOpaTHOM 4
OTCcrne;xuBaTh #u noay4yaThb CBs3U OT COOTBCTCTBYIOIIIUX CHy)K6 OTCJIA.
oOpaTHyl0  CB3b  OT
COOTBETCTBYIOIINX CITYKO
OTeJIs.
Tema 7. )
@®opMHupOBaHHE 0TUYETA N0 Y4eOHOMH NMPAKTHKE

®dopmupoBanue otyerano | 1.1  Onucanme uW aHaau3 BHJIOB paboOT 1O

y4eOHOI MpaKTHKE I10 y4eOHOH NMpaKTHKeE. 2

ITM.03
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1.2 ®opmynupoBaHue BBIBOJIOB 0
pe3yabTaTax MpOX0XkKIeHHs y4eOHON MpPaKTUKH,
KakHe 3a/1a4il ObUIM pealn30BaHbl, Kakue LEeJH
JOCTUTHYTHI.

Bcero uacos 108

3 KPUTEPUU OLIEHKHA

[To pesynbraraMm yueOHON MPAKTUKU 00YYaIONIHeCs CAI0T 3a4eT C OIIEHKOM.

TpebGoBaHus K 3a4ETy C OIICHKOM MO Y4eOHON IPAKTUKE: 3a4ET C OIEHKOU IO
y4eOHOW MPAKTUKE BBICTABISIETCS C YY€TOM PE3yJIbTaTOB BBIMOJHEHUS 33aJaHUN U
UX OTPaXXEHHsI B OTUYETE MO YIEOHOU MpaKTHKE.

3auerT C OLEHKOM MO y4eOHOM MNPaKTUKE BBICTABISIETCS Ha OCHOBAHUU
CIIETyOIINX KPUTEPHUEB:

— CUCTEeMAaTUYHOCTh PabOThl 00ydYarOIIErocs B TMEPHOJ MPOXOXKICHUS
y4eOHOU MPAKTUKU C PyKOBOJIUTEIEM;

— aJIeKBaTHOE ONEpPUPOBAHME U NMPUMEHEHUE Ha MPAKTUKE MMEIOIIUXCS
TEOPETUIECKUX 3HAHUH;

— CaMOCTOSITEILHOCTh ~ MPOBEACHUS OCHOBHBIX (OPM U  BHIIOB
PAKTHYECKOH AeATEIbHOCTH, MPEAYCMOTPEHHBIX IPOrPaMMON YyueOHOH MPaKTHKY;

— Ka4yeCTBO U MPO(EeCCHOHATN3M BHITIOTHEHHS 3aJaHUI;

— coJlepkaHne M Ka4ecTBO 0POpMIIIeMOi OTYETHOHN TOKyMEHTAIIHY;

— CBOEBPEMEHHOCTb MPEACTABIIEMON OTIETHOW TOKYMEHTAIINH;

— TIOJIOKUTEBHBIN OT3BIB PYKOBOAMTENS PAKTUKH 00 00ydaromemcs.

OneHka  «OTJIMYHO»  BBICTABISETCSl  MPU  BBIIOJHEHWH  BCEX
BBIIICTIEPEUNCICHHBIX KPUTEPHEB.

OrneHka «XOpoIoy BBICTABIISIETCS MPU HAPYIIEHUU CPOKOB CAa4l OTYETHOM
JOKYMEHTaIuu 0e3 yBaXUTEIbHON MPUYHHBI He Oojiee ueM Ha | JIeHb W/WiM npu
HEOpE)KHOM O(QOPMIICHUH MTOKYMEHTAlMu (C COXpaHEHHEeM MPOQECCHOHATBHOTO

YPOBHSI BBIIIOJHEHUS! BUJIOB PabOT, MPEyCMOTPEHHOMN MPAKTUKOM).
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O1eHKa «XOpOIO» BBICTABISIETCS TaKXKe IPH HAIUYUU B OTYCTHOM
JNOKyMEHTAllMM HerpyObIX OMMOOK ¥ HEJ0YETOB, CBUACTEIBCTBYIOMIUX O
HEKOTOPOM CHU)KCHUU YPOBHS MPOQeCcCHOHATN3MA BHITIOTHEHUS 3aJaHUN.

OmeHka «yIOBIETBOPUTEIHHO» BBICTABISICTCS TPU  cJade  OTYETHOM
JOKYMEHTAllMl TO3JHEE YKa3aHHOro Ccpoka Oojee dYeM Ha Heaeno 0e3
YBKUTEIILHOW TMPUYMHBI, TIPH OOIIEH MPaBHILHOCTH JOKYMEHTAIIMH U BBICOKOM
kauectBe oopmiteHus. OneHKa «yIOBIETBOPUTEIBHO» MOXKET OBITh BBICTABIICHA,
€CIIi OTYETHAS JOKyMEHTAIMsI CaHa B MOJIOKEHHBIN CPOK, HO B HEl OTCYTCTBYET
KaKOW-1M00 JTOKYMEHT, YTO CBHIETEIBCTBYET O HEBBINOJIHEHHN OIHOTO W3 BUJIOB
JESTENbHOCTH, YKa3aHHOTO B Tporpamme 0e3 ero ajekBaTHOM 3ameHbl. OleHka
«yIOBJICTBOPUTEIILHO»  MOXET  OBITh  BBICTABJICHA TaKkKe B  CiydYae
HECUCTEMAaTHYHOCTH pabOThl CTyAeHTa Ha 0a3e MNpaKTHKH, T.€. TPU €ro
HEOPTaHM30BAHHOCTU W CHIDKEHHOW OTBETCTBEHHOCTH IPH BBIIOJHEHHU TEX WM
WHBIX BUAOB AeaTelnbHOCTH. OIEHKa «YIOBICTBOPUTEIIEHO» BBICTABISICTCS IPH

HaJIM4YUM B OTYETHOM AJOKYMCHTAaIlNH OHII/I6OK, YKa3bIBAIOIIKUX Ha HU3KUMN YPOBCHDL

poecCHOHaTEHOCTH 3aKJIFOYECHHU N u PEKOMEHIAINH, M3J10KEHHBIX
00yYaroIIMMCH.
Ouenka «HEYJOBIIETBOPUTEIILHO) BBICTABIIAETCS, eciu OTYETHAS

JOKYMEHTAalMs HE CIaHa B TEUYECHME AECCATU THEW CO JIHs yCTaHOBJIEHHOI'O CpPOKa,
€CJId  BBIIOJHEHAa Ha HHU3KOM, HeNpoQecCHoHalbHOM ypoBHe. OreHka
«HEYIOBJIETBOPUTEIIBHO» CTABUTCS TAKKE B CIIy4ae HEOPTAHM30BAHHOCTH U HU3KOM
OTBETCTBEHHOCTH O0YyYaIOLIErocsi — NPAKTUKAHTa IPU BBIIIOJIHEHUU TEX WJIN UHBIX
BUJIOB JI€ATEIILHOCTH.

KonTtponb u olmeHka pe3ylbTaTOB MPOXOXKACHUA Y4YEOHOH MpakTUKU
OCYILECTBIACTCA PYKOBOAMUTEIEM IIPAKTUKM B IIpolecce €€ MpPOBEICHHUS,
CaMOCTOSITENIbHOTO BBITMOJIHEHUSI 00YyYAIOIIMMUCS WHANBUIYAIbHbIX 3a/IaHUM.

Tabnuna 4 — KoHTpob 1 OlleHKa pe3yIbTaToB yueOHOU MPAKTUKU

Pe3yabTathl OcHOBHBIE TOKa3aTeH DopMbI U METOBI
OLIEHKH pe3yJIbTaTa KOHTPOJIAA M OIIeHKH
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I[IK 2.1 OpranuszoBsiBaTh
U OCYILIECTBIIATh npueM
U pa3MeIlEeHue rocTen

Opranu3yeTr U OCYIIECTBISIET
MIPUEM U pa3MEIICHUE TOCTEM

TectupoBanue; pelienue
CUTYaIlMOHHBIX 3a/ag;
cobOeceoBaHne; TPAKTHYECKAS
pabora; Buabl  paboT  Ha
MpaKTHKE.

Tekymuil KOHTPOJIb: IKCIEPTHOE
HAONMO/IGHUE ©  OICHKa B
nporecce BBIITOJIHEHUS
NPAKTUYECKUX 3aJlaHuN Ha
y4eOHON MPaKTHUKE

I[IK 2.2 Opranus3oBsIBaTh
1 OCYIIECTBIISATh
IKCIUTYaTalliil0 HOMEPHOTO
donaa TOCTUHUYHOTO
PEIPUITHS

OpranusyeT u OCyIIeCTBISET
IKCIUTyaTalliil0  HOMEPHOTO
donma TOCTUHUYHOTO
TPEPUSATHS

TectupoBanue; pelienue
CUTYaIlMOHHBIX 3a/1ad;
cobOeceoBaHne; TPAKTHYECKAs
pabora; Buapl  paboT  Ha
MpaKTHKE.

Tekymuii KOHTPOJIb: IKCIEPTHOE
HAONMO/IGCHUE ©  OICHKa B
nporecce BBITTOJIHEHUS
NPAKTUYECKUX 3aJlaHuN Ha
y4eOHON MPaKTHUKE

I[IK 2.3 Opranu3oBsiBaTh
U OCYILIECTBIIATh
OpOHHPOBaHUE U MPOJAXKY
TOCTUHUYHBIX YCIYT

Opranu3yeTr U OCyILIECTBISIET
OpoHUpOBaHHWE U TPOAAXKY
TOCTUHHUYHBIX YCIYT

TectupoBanue; pelienue
CUTYaIlMOHHBIX 3a/1ag;
cobOeceoBaHne; TpPAKTHYECKAS
pabora; Buabl  paboOT  Ha
MpaKTHKE.

Tekymuii KOHTPOJIb: IKCIEPTHOE
HAONMO/ICHUE ©  OICHKa B
nporecce BBIITOJIHECHUS
NPAKTUYECKUX 3aJJaHuN Ha
y4eOHON MPaKTHUKE

TIK 24 BrImorHaTh
CaHUTapHO-

S AECMHOJIOTHUCCKHIEC
TpeOOBaHMS K
MPEI0CTABICHUIO
TOCTHHUYHBIX YCIyT

Bemmomnnser CaHHUTaApPHO-
SMUIAEMHOIOTHYECKHE
TpeGoBaHUs K
IIPEIOCTABIICHUIO

TOCTHUHHUYHBIX YCIYT

TectupoBanue; pelienue
CUTYaIlMOHHBIX 3a/1ag;
cobOeceoBaHne; TPaKTHYECKas
pabora; Buabl  paboT  Ha
MpaKTHKE.

Tekymuil KOHTPOJIb: IKCIEPTHOE
HAONMO/IGHUE ©  OICHKa B
nporecce BBIITOJIHEHUS
NPAKTUYECKUX 3aJlaHuN Ha
y4eOHON MPaKTHUKE

OK 01 Bribupatp criocoOsl

pelieHus 3a1aq
npohecCHOHATBHOM
JIeSTEIbHOCTH
MMPUMCHUTCIILHO K

Pa3INYHbIM KOHTCKCTaM

Bribupaer criocoObl penieHus
3aady  MPOQEeCCHOHATBHOU
JeSITeIbHOCTH
PUMEHUTEITHHO K
pa3IMYHBIM KOHTEKCTaM

Pemenune curyallMoHHBIX 3a1ady;
cobecejoBaHUE; MpaKTHYECKas
pabora; Buasl  paboT  Ha
IIPAKTUKE; TECTUPOBAHMUE.
Texymui KOHTPOJIb: HKCIIEPTHOE
HAOJIFOEHYE U OLICHKA B
IPOLIECCE BBIITOJIHEHUS
MPAKTUYECKUX 3aJJaHUI Ha
yueOHOI MpaKTHKe

OK 02 Hcnons3oBats
COBpPEMEHHBIE cpencTsa
TIOMCKa, agaimza

Hcnonb3dyeT  cOBpeMEHHBIE
CpeicTBa IOMCKa, aHaau3a
U MHTEpIpETaluu

DOKcnepTHOe  HaOmoeHue U
OIICHKAa B Hpouecce BBITIOJIHCHU A
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U UHTEPIIPETaluu
nHpopmanuu,

U UH(OpPMAIIOHHBIE
TEXHOJIOTHH TSt
BBITTOJTHEHHS 3a1a4
npodeccuoHaIbHON
JeSITeTIbHOCTH

uH(popManuy,

1 nH(OOPMAIMOHHBIC
TEXHOJIOTHH ISl BBITTOTHEHUS
3amady  MPOQEeCCHOHATBHOU
JeSITebHOCTH

NPAKTUYECKUX 3aJJaHuN Ha

y4eOHOM TTpaKTHUKE

OK 03 [InanupoBaTh
Y peaJM30BbIBAThH
COOCTBEHHOE
npogeccuoHaIbHOe

¥ JUYHOCTHOE  pa3BHUTHE,
HpeANPUHUMATEICKYIO
JeATEIEHOCTD B
npodeccuoHanbHOR cdepe,
UCTIONIB30BATh 3HAHWA 10
¢uHAHCOBOWH TPaMOTHOCTH
B PA3NIUYHBIX >KU3HEHHBIX
CHUTYaIUsIX

[Inanupyer U peaau3yer
coOCTBEHHOE
npodeccruoHanbHOe

U JIMYHOCTHOC pa3BUTHC,
IpeIPUHUMATEIBCKYIO
ACATCIIbHOCTD B

npodeccuoHaIbHOU  cdepe,
HUCIIOJIB30BaTh 3HAaHUA 10
(MHAHCOBOW TPAMOTHOCTH B
PA3INIHBIX KHU3HCHHBIX
CUTYyAIHSIX

Pemenne CUTyallMOHHBIX 3a1ad4;

cobeceqOoBaHUE;
pabota;  BHABI

MpaKTHYeCKast
pabor  Ha

MpaKTHUKE; TECTUPOBAHUE.
Tekyumuii KOHTPOJIb: IKCIEPTHOE

HAOJIFOEHUE U
mporecce

OIICHKa B
BBITIOJIHEHU S

NPAKTUYECKUX 3aJlaHuN Ha

y4eOHOM TTpaKTHUKE

OK 04 DddexTrBHO
B3aMMO/ICVICTBOBATh

1 paboTaTh B KOJUICKTHUBE
U KOMaHJie

D¢ heKTUBHO  B3aUMOJICHC-
TBYET u paboTaer B
KOJIJICKTHBE U KOMaHJIC

DKcnepTHOe  HaOmoeHue U
OIICHKAa B Hpouecce BBITIOJIHCHU A
MPAKTUYECKUX  3aJlaHHil Ha

y4eOHO MpaKTHKe

OK 05 OcyuecTBasarhb
YCTHYIO Y TUCHbMEHHYO
KOMMYHHKAITIIO Ha
TOCYapCTBEHHOM  SI3BIKE
Poccuiickoit denepanuu ¢
y4ETOM ocoOeHHOCTeH
COIMAITLHOTO

U KYJIbTYPHOT'O KOHTEKCTa

OcyuecTBisieT YCTHYIO
U TUCHbMEHHYIO

KOMMYHHKAIIIO Ha
roCcyAapCTBEHHOM S3BIKE
Poccuiickoit  ®depepanuu ¢
y4ETOM ocoOeHHOCTEeH

COLMAJIBHOTO U KYJIBbTYPHOI'O
KOHTEKCTa

DKcrnepTHOE  HaONIOEHUE |
OIIEHKa B MPOLIECCE BBIMOJHEHUS
NPAKTUYECKUX 3aJlaHuN Ha

y4eOHOI TTpaKTHUKE

OK 09 Ilomp3oBaThes
npohecCHOHANBHOM
JIOKYMEHTaluen Ha
roCcyJJapCTBEHHOM

Y UHOCTPAHHOM SI3bIKaX

[Tonws3yercs
npohecCHOHANBHOM
JIOKYyMEHTaluen Ha
roCcyJJapCTBEHHOM

Y MTHOCTPAHHOM SI3bIKaX

DKcnepTHOe  HaOmoeHue U
OIICHKAa B Hpouecce BBITIOJIHCHU A
MPAKTUYECKUX  3aJlaHMil Ha

y4eOHOH MpaKTHKe
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4 AHOOPMAIIMOHHOE OBECITEYEHUE YYEBHOU TPAKTUKHU
IMPOOPECCUOHAJIBHOI'O MOAYJA  I1IM.03 IIPEAOCTABJIEHUE
I'OCTUHUYHBLIX YCIAYT

HopmaTuBHO-IPaBOBbIE AKTHI

1 TIpaBuna npenocTaBieHHs] TOCTUHUYHBIX YCIYT [DJIEKTPOHHBIN pecypc].:
[ToctanoBnenne IlpaButensctBa PO ot 9 okTsabps 2015r. Ne 1085 // Pexum
nocrymna: http://www.consultant.ru

2 O06 ocHOBax TypHUCTUYECKOM naesTenpbHOCTH B Poccuiickoit denepaiuu
[DnexTponHbIi pecypc]. Denepanbubiii 3ak0H Ne 132-D3 ot 24.11.1996r. // Pexxum
noctymna: http://www.consultant.ru

3 TOCT P 51185-2014 «Typuctckue ycayru. CpeactBa pasMelCHUS.
OOmue  TpeOoBanus»  [DnekTpoHHbli  pecypc] // Pexum  nmoctyma:
http://www.consultant.ru

4 OO0 ytBepxkaeHuu Cuctembl KiacCU(PUKALMKU TOCTUHUIL U IPYTUX CPEICTB
pasmMemenus [ dnexkTpoHHsbiid pecypc]. [Ipukas Poctypusma ot 21.07.20051. Ne 86 //
Pexxum nocryma: http://www.consultant.ru

OcHoBHas 1uTEpaTypa

1 Tumoxuna, T. JI. Toctunnynas unayctpus: yuebnuk ans CIIO / T. JL
Tumoxuna. — M.: UznarensctBo FOpaiit, 2019. — 336 c. — (IIpodeccronanbHoe
oOpasoBaHmue). — ISBN 978-5-534-04589-5. https://www.biblio-
online.ru/viewer/12AC7584-3AAC-48DC-A720-4CA49A6FD829%page/

2 Tumoxuna, T. JI. 'octunmuneiii cepBuc: yueOnuk mis CIIO / T. JL
Tumoxuna. — M.: U3marensctBo IOpaiit, 2019. — 331 ¢. — (IIpodeccuonanbroe
00pa3oBaHue). — ISBN 978-5-534-03427-1. https://www.biblio-
online.ru/viewer/0SFBCB8B-ADDB-4861-869C-83A61B803759%page/1

JlonoJIHUTEIbHASI JINTepaTypa:
1 Crpurynosa, [I.I1. [IpaBoBble OCHOBBI TOCTUHUYHOTO U TYPUCTCKOTO

ousneca: yueoHnoe nocooue / Crpurynona JI.I1. — Mocksa : KuoPyc, 2021. — 312
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c. — ISBN 978-5-406-03292-3. — URL: https://book.ru/book/936578 (nmara
obpamenus: 11.10.2021). — TekcT : 2IE€KTPOHHBIN.

2 KonoBanoBa, E.E. VHHOBanMOHHBIE TEXHOJIOTMM YIIPABICHUS H
CTpaTeruyl TEPPUTOPUAIBHOTO Pa3BUTUS TypusMa U cepbl TOCTENPUUMCTBA:
coopuuk crarelt / Konosanosa E.E. — Mocksa : Pycaiinc, 2021. — 172 ¢c. — ISBN
978-5-4365-7913-9. — URL: https://book.ru/book/941597 (nmata oOparmieHus:

11.10.2021). — TeKcT : PAEKTPOHHBIMN.

5 METOIUYECKHE VYKA3AHUS 1O MPOXOXIEHUIO
YUYEBHOM MPAKTUKH

5.1 Conep:kanue yueOHOM NMPAKTUKHU

Bun pabot dopmupyembie ConeprkaHue BBIOJHAEMBIX paboT
npogecCuoHaTbHBIC
U o01ue
KOMIIETEHIINH
Tema 1. Opranuszanusi 1 KOHTPOJIb TeKYIlel eI TeJJbHOCTH COTPYAHUKOB CJIYKObI
00CTYKUBAHUS U IKCIIYaTAlUM HOMepPHOro goHaa
OTtpaboTka MPUEMOB OK 01 [IpoxoxxneHne WHCTPYKTa)Xa MO TEXHHUKE
opraHuzauuu  pabodero OK 02 0€30MacHOCTH.
MECTO CIyXObl mpuema OK 03 O3HakomiieHME ¢  TpeOOBaHHSAMHU  TI0O
U pa3MeILEHusl. OK 04 OpraHu3ani pabodyero MecTa CIyXObI
BrisicHenne norpebGHOCTEH OK 05 npreMa 1 pa3MeIieHus.
U NIOKEJIAHUN rocTs OK 09 Onpenenenue BHJIOB notpeOHOCTEH,
OTHOCHUTEJIBHO YCIIYT. [IK 2.1 YIOBJIETBOPAIONINE TOCTUHUYHbBIE YCIYTH.
CocraBnenue u o0paboTKa IIK 2.2 OcobeHHOCTH TOTPEOHOCTEH KIMEHTOB C
HE0OXOAMMOM K 2.3 OTpaHUYCHHBIMHU (bU3UIECKUMHA
JIOKYMEHTALUIO o [IK 2.4 BO3MOXHOCTSIMH.
3arpyske HOMEpOB, OnucaHve METOJOB H3MEPEHHS CTENeHU
0KUJAEMOMY 3ae3ny, YAOBJIETBOPEHUS norpeOuTenei
BBIC31Y, COCTOSTHUIO TOCTUHUYHBIX YCIIYT.
HOMEPOB, HAUYMCIICHUIO HA [TpoBenenue aHanmsa meei MyTemECTBUA.
cyera rocreu 3a VKka3artb pEKOMEH ALK o
JIOTIOJTHUTEIIbHBIE YCITYTH. COBEPILICHCTBOBAHHIO OpraHu3alH
OTtpaboTka HaBBIKOB TOCTUHUYHOM YCIYTH.
o0IieHus: ¢ moTpedurTeneM OtpaboTka  HAaBBIKOB  HCIIOJIb30BAHUS
B  Ipoliecce  MpHeMma, TEXHUYECKUX,  TEJIEKOMMYHHUKAIIMOHHBIX
perucTpanuu cpeacTBa U NpoeCCHOHATBHBIX MPOrPaMM
Y pa3MelieHus TocTe Ha JUISl pacyeTa U BBIITUCKUA T'OCTEN.
MHOCTPAaHHOM  fA3BIKE, C CocraBienue u 00paboTka HEOOXOIUMOM
UCIIOJIb30BaHUEM TEXHUKU JOKYMEHTAIMI0 M0 3arpy3ke HOMEpOB,
U IpueMoB 3¢ (HEKTUBHOTO OKUJAEMOMY 3a€3y, BBIE3]ly, COCTOSHUIO
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O0IIEHUsT C  TOCTSIMH,
JICIOBBIMH ~ TTAPTHEPAMHU
U KOJUIETAaMU U TIPUEMOB
caMOperyJIsIluN
NOBEJICHUS B  MpOIEcce
MEKITMIHOCTHOTO
oOIIeHMS.

HOMEpPOB, HAYUCIICHUIO HA CcYeTa TOcTei 3a
JOTIOTHUTEIBHBIC YCITyTH.

OtpaboTka  HaBBIKOB  HCIIOJIb30BAaHUS
TEXHHYECKUX,  TEJIEKOMMYHUKAIIMOHHBIX
cpeacTBa U NpoeCCHOHATBHBIX MPOrPaMM
I7s  pacyeTa M BBIMHCKM TOCTEH Ha
MHOCTPAHHOM SI3bIKE.

OtpaboTKa  HABBIKOB 10  PEIICHHIO
NPOOJEMHBIX CUTYallMil MEXAy CIry:KO00n
npueMa M pasMEIICHHs W HMHOCTPAaHHBIM
TOCTEM.

Tema 2. Opranusanusi 1 KOHTPOJIb TeKYIlell eI TeJJbHOCTH COTPYAHUKOB CJIYKObI

OpOHMPOBAHUS U NPOJAK

[Ipumenenue
pohecCHOHATBEHBIX
nporpaMM ISl TIPHEMa,
perucTpallii MU BBIIHUCKU
TOCTEM.

[IpoBenenne pabor 1O

0hOpMIICHHUIO rocreu
(VIP-rocreii, rpyni,
KOPIOPATUBHBIX TOCTEN).
OtpaboTtka HaBBIKOB
perucrpanuu
WHOCTPAHHBIX TPAKIaH.
OTtpaboTka
B3aUMOJICVCTBHUS c
TypareHTCTBaMH,

TypOIepaTOpaMy U UHBIMHU
CTOPOHHHUMU

OpTraHHU3aIUSIMU.
KonTtpons OKa3aHMs
nepeyHs YCIIyT,
MPEIOCTABIIIEMBIX B
TOCTUHHUIIAX (o
JIOTOBODY).

Odopmnenue u
MOJIrOTOBKA CYETOB
TOCTEN.

OTtpaboTka HaBBIKOB
HAYHUCTICHUS u

OCYIIECTBJICHUSI PaCUYETOB
C TOCTSIMH.

OTtpaboTka HaBBIKOB
paboTbl C
uH(opManmoHHo  6a3oif
TAHHBIX 0 HATMYUU
3aHATHIX, CBOOOTHBIX
MECT, 0 TOCTSX
(TpOKUBAFOIIIHX,
BBITIMCABIIINXCS,
OTHE3KAIOIINX ).

OK 01
OK 02
OK 03
OK 04
OK 05
OK 09
IIK 2.1
IIK 2.2
IIK 2.3
IIK 2.4

Omnpenenenue Tamnos rnpoiecca
OGCJIy)KI/IBaHI/ISI rocTed B T'OCTHHHIIAaX BCEX
KaTeropuii.

IIpuMeHeHHEe IPOrpaMMHBIX KOMILIEKCOB
OpOHHPOBAHUS TOCTUHUYHBIX HOMEPOB.

Onucanue nporecca OpOHUPOBAHUS
HOMEPOB.

OmnpeneneHue  MOMYJSPHBIX — MPOrpaMM
OpOHUPOBAHMUSI.

Onucanue rporecca npuéma u

peructpanuu, oOcmyxkuBaHus VIP-rocreit
(MOJKHOCTHBIE 00s3aHHOCTH oTaena
OpOHHPOBAHUH, aJMMHHCTpATOpA,
MCHC/IJKCpa 1o CBsA3AM C I'OCTAMU,
3aMoJHEHUE PETUCTPALMOHHON KapThl).

Onucanue opsiAKa IIOCTaHOBKH
MHOCTPAaHHBIX TOCTEH Ha MUIPALMIOHHOM
y4ere.

Ompenenenne 0COOCHHOCTEW perucTpauu
WHOCTPAaHHBIX TpaxkaaH. Buza. Buael Bu3.
MurpanronHass kapta. Y4eT H  CpPOK
npeObIBaHMS. Huctpykrax TUTST
MHOCTPAHIIEB.

AHalli3  HOPMATHBHO-TIPABOBBIX  AKTOB
peryiupyomue JoroBOpHble OTHOUICHUS B
00JIacTH TypU3Ma.

CocraBnenue AITOPUTM-CXEMBI
MOAMUCAHUS JOroBopa (KOHTpakTa) Ha
OTIpe/IeICHHOM JTare.

[IpoBeneHne CpaBHUTENIBHOTO  aHAIU3a
TyponepatopoB (TMpeyIoKEHHE  KIJIaCcCOB
TOCTUHUYHBIX  KOMILIEKCOB,  CIIOCOOBI
OTMPABKU TyPUCTOB (TOCTEH), IICHBI U T.1.).
OO030p pBIHKA TYPUCTHYECKUX YCIYr B

Opendbyprckoit obacru. Ornucanue
TYPUCTUYECKOHN UHIYCTpUH (BUABI-
Ha3HAYCHUS, OIICHKA Typu3Ma B

OpenOyprckoit obmacTu).
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Onucanrie CTPYKTYphl JOTOBOPHBIX CBSI3CH
0 KPUTEPUIO Kpyra YYacTHUKOB W
XapakTepa B3auMOJICHCTBUS MEXKITY HIUMH.
OnucaHue OTHOIICHWH, BO3HHUKAOIINE
MEXy UCTIOJIHUTEIEM TOCTHHUYHBIX YCIIyT
U KOPIOPAaTUBHBIM  KIHMEHTOM IO
OpOHHMPOBAHUIO HOMEpa (MecTa B HOMEpE) B
TOCTUHHUIIE.

Onucanvie  OTHOIICHWN, BO3HHUKAIOIIHE
MEXKITY TOCTHHHUIIEN U CUCTEMOU
OpOHUPOBaHMS IO TMOBOAY OpOHHPOBAHUS
HOMepa (MecTa B HOMepe TOCTUHHIIBI ).
3amonHEeHHe JOroBOpa  MPEJOCTaBICHUS
TOCTUHUYHBIX YCIIYT.

3amonHEeHHe pa3perieHus Ha MOCeleHUe.

CocraBneHue ajropuTMa MOCEJICHUS
Typuctckux  rpynn.  OdopmieHne u
HOJTOTOBKA CUETOB I'OCTEH.

Pacuer  cTrommocTM  NpOXHWBaHUA B

roctuHune. OdopmiieHne KBUTAHLMHU Ha
BO3BpAT JICHET.

3anosiHeHNEe O0pa3LOB OTYETa MOCEIICHUs
roctuHHIBl (Ha BbIOOp ropoaa OpeHOypr
niu apyroro). 3anoanure aHket (Popma 1-
") B COOTBETCTBHUH C MACIIOPTOM I'OCTSL.

Tema 3. YnpapiieHue TeKyulei 1eiTeJIbHOCTbI0 COTPYAHUKOB CJIY:KObI 00CTYKMBAHUSA
U IKCILTYATAIlMM HOMEPHOro (hoHaa

O3HakomIIeHUE co OK 01 N3yuenne craHgapToB OOCITYXMBaHUS B
CTaHIapTaMHu OK 02 TOCTHHHUIIE.

00cITy )KHUBaHUS B OK 03 Nzyuenue paboTsl oduca
TOCTUHHIIE. OK 04 aIMUHUCTPATUBHO-X03MICTBEHHON
N3yuenne paboTel oduca OK 05 CITY)KOBI.

aMUHUCTPATUBHO- OK 09 IIpuMeHeHHEe  NPAKTUYECKUX  HABBIKOB
XO035UCTBEHHOU CITYKOBI. [IK 2.1 cynepBaiizepa, KOopAuHaTopa.

OBnanenue IIK 2.2 Ocy1iiecTBIeHHE KOHTPOJI HaJ KauyeCTBOM
MPaKTUYECKUMU K 2.3 yOOpKM ¥ TIpaBWIa TIpUEMa TOCTEBBIX
HaBBIKAMM CYIIepBaii3epa, IIK 2.4 HOMEPOB, IIPOBEpPKaA CaHUTapHOI'O
KOOpAMHATOpA. COCTOSIHMSI ~ HOMEpPOB,  CIYy’KEOHBIX U
Ocy1iecTBieHrEe KOHTPOJIA OOIIECTBEHHBIX MOMEIICHUI B
HaJ KayecTBOM YOOpKHU COOTBETCTBHUHU co CTaHJIapTaMHU
U TIpaBHJIa nprema 00CITy>)KUBaHUS

TOCTEBBIX HOMEpOB, JlokyMeHTanbHOe 0(opMIIeHHE IPOBEACHHE
IIPOBEPKAa  CAHUTAPHOIO npueMa M WHBEHTapU3alMi TOCTUHHUYHOTO
COCTOSTHHS HOMEPOB, OeIbs.

CITY>KE€OHBIX KoHTpoip 3a mnpoBeneHHMEM pa3InYHBIX
1 0OIIIECTBEHHBIX BHJIOB  yOOpouHBIX paboT. Pemenue
MIOMEIICHUI B IIPAKTUYECKUX CUTYaLUN.

COOTBETCTBUU co

CTaHJapTaMH

00CITy)KMBaHUS.
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IIpoBencHue npuema
Y UHBEHTapHU3alluu
TOCTUHUYHOTO OEIIbSI.
[IpoBeneHne  pa3aUUHBIX
BUI0B YOOPOYHBIX padoT.

Tema 4. YnpasiieHne Tekyuiei 1eiTeJIbHOCTD

10 COTPYAHUKOB CJIY:KObI OPOHMPOBAHUS

U MPOAAK

Odopmienne nOKyMEHTOB OK 01 Nzyuenue rpaBuia odopmITeHUSI
Ha 3a0BITHIC BEIIH. OK 02 JIOKYMEHTOB Ha 3a0BITHIE BEILIN.
KonTpone  coxpaHHOCTH OK 03 Odopmienre DOKYMEHTAlMM Ha 3a0BbITHIC
MPEIMETOB HWHTEpPbEpPA OK 04 BelM. PelleHne nmpakTHUYEeCKUX CUTyalUu.
HOMEpPOB. OK 05 AJNTOPUTM pEIICHUS CUTYyaIui ¢ )Kajgo0aMu
Hcnonp3oBanue B pabote OK 09 rocre.

3HaAHUI WHOCTPAHHBIX [IK 2.1 KonTposb COXPAaHHOCTH MPEIMETOB
SI3BIKOB. K 2.2 HWHTEPbEPA HOMEPOB. Pemenue
OkazaHue TnepCcOHATbHBIX K 2.3 MPAKTUYECKUX CUTYaIuH.

U JOTIOJHUTENBHBIX YCIIyT IIK 2.4 [Tpumenenue mnpaBusl OOCITYXKUBaHUS TIPU

TOCTSIM.
[IpumMeHeHHEe MAarHUTHBIX
KapT OT TOCTHHHYHBIX
HOMEPOB,
npodeccruoHaibHOe
obopyoBaHue,
MHBEHTapb,
IPOTUBOIOXKAPHOE
obopyioBaHHE.
IIpenocraBnenne  yciyr
XpaHEHUsl LIEHHBIX BelleH
(kamepbl XpaHeHHsI, cei bl
Y JICTIO3UTHBIC STYCHUKH ).

Odopmiienne
JOKYMEHTaluu Ha
XPAaHEHUE LEHHBIX BeLIC
IIPOKUBAIOLIUX.

OdopmneHne akToB Tpu
BO3MEIIICHUH yIepoa WiIH
IIOpYM  JIMYHBIX  BEIEH
TOCTEM.

O3HakomieHHE c
CHUCTEMOM cerichoBoro
XpaHeHUsl U COOIOCHIEM
0e30MmacHOCTH B
TOCTUHUIIE U CTaHIapTaMH
UCIIOJIb30BaHUs

JETIO3UTHBIX STYeeK,

UHAUBUAYAIbHBIX CEH(OB,
XpaHeHus ~ Oaraxxa B
KaMepax XpaHEeHHUsI.

O3HakomiIeHHE c
TEXHUKOW  O€30MMacHOCTH
U OXpaHOM TpyAa IIpH
paboTe ¢ 060pPYTOBAHUEM.

nogadye OMIOA  Pa3sIMYHBIMU  CTUIISIMH.
Onucanue MOCIEN0BATENIBHOCTH IOJA4H
Omo pasnu4yHbBIMM  CTHIsAMHU. PemieHue
MIPAKTUYECKUX CUTYaLUN.

[IpuMeHeHre METOA0B U CIIOCOOOB MOgaun
Omon W HanmuTKOB. TexHuka paboThI
Oo(pUITNAHTOB

Oxa3anue NIEPCOHAIBHBIX u
JONOJHUTEIBHBIX yCIYyTr roctsiM. Pemenue
[IPAKTUYECKUX cuTyauud. 4.6 Anropurm
pelIeHus CUTYyaIui ¢ )kamo0aMu rocTei

IIpuMeHeHHEe  MarHMTHBIX ~ KapT  OT
TOCTUHUYHBIX HOMEpOB,
npodeccuoHaIbHOe o0opyoBaHue,
UHBEHTAph, HPOTUBOIOKAPHOE

obopymoBanue. PemieHne mMpakTUYECKUX
CUTYyalHi

N3ydeHne yCiayr XpaHEeHHs LICHHBIX BEILEH
(kaMepsl XpaHEeHUs1, CEH(bI M JICTIO3UTHHIC
auerikn). [IpenocraBnenne ycinyr XxpaHeHHUs
IIEHHBIX BEIIeH (KamMepbl XpaHCHHsI, CEUPBI
Hu JEIIO3UTHBIC SITYCHKH ). Pemienue
HE3aIUIAHMPOBAHHBIX CUTYAalMil B IIpoLecce
00CITyKUBAaHUE TOCTEH.

N3yuenne MIpaBUI odopmiieHus
JIOKyMEHTAIlMU Ha XpaHEHUE [IEHHBIX BEIIEH
MIPOKMUBAIOIIMX. PemeHue mNpakTHYeCKUX
CUTYyaLHM.

N3yyenne npaBui opopmiieHUsI akKTOB MPH
BO3MEIICHUH yIiepOa WM TOPYH JIMIHBIX
Bemeld roctei. OdopmiieHHe akTOB TpH
BO3MEIICHUH yIiepOa WM TOPYH JIMIHBIX
Beme rocted PemieHune mpakTHYECKHUX
CUTyaluin
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CocraBjieHiie aKTOB Ha
crycaHue WHBEHTapS
U 000pyAOBaHUs.

O3HakOMJICHHE C CHUCTeMOW ceildoBoro
XpaHEeHHs U coOJoIeHneM 0€30TacHOCTH B
TOCTUHHUIIC U CTaHI[apTaMI/I HCIIOJIb30BaHHUA

NETO3UTHBIX  SIY€eK, HWHAMBUIYaIbHBIX
ceiipoB, xpaHeHuss Oaraxa B KaMepax
XpaHEHHU. Pemenne MIPAKTUYECKUX
CUTyaluin

O3HakoMJIEHHE C TEXHUKON 0€30M1acHOCTH U
OoXpaHo  Tpyma mpu  pabore  C
000pyTIOBaHUEM.

O3HakoMJICHHE C TPaBUIIaMU O(GOPMIICHHS
aKTOB Ha  CIIMCaHWE UWHBEHTapsd U
obopynoBanusi. CocraBieHHE aKTOB Ha
CIMCaHHE WHBEHTAps U 000PYJ0BaAHUS

Tema 5. KoopanHanusi Tekyuiei 1esiTeJJbHOCTH COTPYAHHKOB CJ1y:K0 mpuéma

U pa3MelleHn

i1 ToCcTe!

Opranmzanus  pabodero
MecTa.
Nzyuenue unTepdeiica

U TIOPSIKA HCIIOJIb30BAaHUS
CHEINAIN3HPOBAHHOTO
IPOrPaMMHOTO
obecrieueHus TUIst
TOCTUHUYHOTO
PEITPUATHS.
Hcnonb3oBanue
TEXHUYECKHUX,
TEJIEeKOMMYHUKAIIMOHHBIX
CpeZCTB

1 Tpo(eCCHOHATBHBIX
nporpamMMm JUIsL  TIpuemMa
3aKa3za u obecrneyeHus
OpOHHPOBaHUS.
Odopmnenue
OpOHHPOBaHUS C
HCIIOJIb30BaHHUEM
TenedoHa.

Odopmnenue
OpOHHPOBaHUS C
HCIIOJIb30BaHHEM
HNHurepHera

U TypoIliepaTopa.
Odopmiienne
OpOHUPOBAHUS yepe3
CalThl OTEJIE U CUCTEMBI
WHTEPHET-OpPOHUPOBAHMS.
Odopmiienne
WHAUBUAYATBHOTO
OpOHHPOBaHUS.
[IpenocTaBieHre rocTam
UHpOpMALUKM O HAIUYUU
CBOOOJTHBIX HOMEpPOB

OK 01
OK 02
OK 03
OK 04
OK 05
OK 09
IIK 2.1
IIK 2.2
IIK 2.3
IIK 2.4

O3HakOMJIEHHE C MpaBUIaMH OpPraHU3aLMH
pabouero Mecta ciry>k0bl OpOHUPOBAHUS.

Criennann3upoBaHHOE IIPOrpaMMHOE
obecreyeHne Ui TOCTUHUYHOTO
NPEaNpUsATHS, paccMOTpeHHe

oco0eHHOCTeH paboThl HHTEpdeiica.

Hcnons3oBanue npogeccuoHaIbHbBIX
porpamMm

Ui TpUeMa 3akaza U oOecredeHHUs
OpOHUPOBaHUS,

pacnucaTtb BHUJIbI u Ha3HaA4YCHUC
TEXHUYECKHX,  TEICKOMMYHHKAIIHOHHBIX

CPEICTB M MPOPECCHOHANBHBIX MPOTPAMM
Ui TpueMa  3akaza W o0ecredYeHUs
OpOHUPOBAHMSL.

[IpaBuna odopmieHuss OpPOHHPOBAHUS C
MCIIOJIb30BaHUEM TenehoHa.

[IpaBuna odopmieHuss OpPOHHPOBAHUS C

UCTIOJIb30BAHUEM WuTepuera u
Typoneparopa.
[IpaBuna  odopmieHuss  OpOHHPOBAHUS

4yepe3 CalThl OTeNed U CUCTEMbl HHTEPHET-
OpOHUPOBAHMSL.
[IpaBuna odopmiieHUsT HHIUBUIYAIBLHOTO

OpOHUPOBAHMSL.

PaccmoTpers mpaBuia IpenOCTaBICHHS
TOCTSAM uHpopMaun 0 HaJIu4uu
CBOOOJHBIX ~ HOMEpPOB  3alpOIICHHON

KaTeropuu Ha TpeOyeMbld MEpuox U HX
CTOUMOCTH.

[IpaBuna odopmieHUs TPYIIOBOrO, OT
KOMITaHUI u KOJUIEKTUBHOTO
OpOHUPOBAHMSL.

[IpaBuna BHECEHUU W3MEHEHUU B JIMCTHI
oXumaHus ©u odopmIieHHUE 3asBOK Ha
pE3EpBUPOBAHUE HOMEPOB.
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3aIPOLIEHHON KaTEropuu
Ha TpeOyeMblid TepHo.
U UX CTOMMOCTH.
Odopmienue rpynmnoBoro,
oT KOMITaHHUI
U KOJIJIEKTUBHOTO
OpOHHPOBaHUS.
BHecenuii W3MEHEHHI B
JUCTBI OXKUTAHHUS
1 oopMIIEHHE 3assBOK Ha
pe3epBUPOBAHNIE HOMEPOB.
[IpenocTaBieHre rocTiam
uHpopManuu 06 yCIOBHUIX
AHHYJISIIUU OPOHUPOBAHUS
¥ BO3MOXKHBIX IITpadHBIX
CaHKIHUSAX.

Buecenue
JIOTIOJTHUTEIIbHOU
nHopManMu B 3aKa3 Ha
OpOHHpOBaHHE.

[TpaBuia u 3TUKET NPEJOCTABICHHS TOCTIM
nHpopManuu 00 YCIOBUAX aHHYJIAIHUHA
OpOHMPOBaHUS M BO3MOXHBIX IITPadHBIX
CAHKIUSX.

N3zyuenue BapHUaHTOB BHECEHUS
JOTOJHUTEIbHON MH(OpMaMU B 3aKa3 Ha
OpOHUpOBaHHE.

Tema

6. Ilpouecc mocesieHNs U BbICEJIEHHS TOCTEH

Odopmienne cueToB Ha
MOJHYI0 WM YaCTUYHYIO
npeoIIaTy

U TIOJITBEPKICHHE 0
pe3epBUPOBaHUN HOMEPOB.
Odopmnenne  OIaHKOB,
BHECECHHE W3MEHEHUH B
OmaHKM  TpH  HEsBKeE,

OTMEHE Y aHHYJISIIH
OpOHHPOBaHUS
OTcnexxuBaTh v IPOBEPSTH
OOHOBIISIOITYIOCS
nH(DOpMaIHIo o
OpOHUPOBAHUIO MeCT
U CIICIIHAIBHBIM  3aKa3aM

Ha YCIYI'H U COCTOSIHUIO
HOMEpHOTOo (oH/A.
[lepenaBats mHpOpMaNUIO
COOTBETCTBYOIIUM
ciyx6am otenst 00 0CoObIX
WIN JIOTIOJTHATEITHHBIX
TpeOOBaHUSX TOCTeH K
HOMEpaM MW 3aKa3aHHBIM
yCIIyTaM.

Kontpone Han nepepaueit
He3a0pOHUPOBAHHBIX
HOMEPOB Ul MPOAAKU B
CIIy X0y npuema
U pa3MeIIeHusl.

Cozpanue  OTYETOB 1O
OpOHHPOBAHUIO.

OK 01
OK 02
OK 03
OK 04
OK 05
OK 09
IIK 2.1
IIK 2.2
IIK 2.3
IIK 2.4

N3yuenne BapuaHTOB O()OPMIIEHHUSI CUETOB
Ha TOJIHYIO WM YaCTUYHYIO MPENOIUIaTy U

MTOJITBEPIKICHUC 0 pe3epBUPOBAHNN
HOMEPOB.
Nzydenue BapUAHTOB oopMIICHHS
OJIaHKOB,

BHECCHHE M3MCHEHUI B OJIaHKH TIPU HESIBKE,
OTMEHE U aHHYJIALUU OPOHUPOBAHUS.
PaccmoTpenue TpaBWIT OTCIICKHBAHUS U
MIPOBEPKH OOHOBIISIONICHCS MHPOPMALUU
Mo OpOHHPOBAHWIO MECT W CIEIUATEHBIM
3aKkazaM Ha YCIYIM W  COCTOSIHHUIO
HOMEpHOTO (OH/IA.

[lepenaua naopMari COOTBETCTBYIOIIUM
coyxO6am  orenss 00  0coObIX WM
JOTIOJTHUTEIBHBIX TPEeOOBAaHUSAX TOCTEH K
HOMEpaM U 3aKa3aHHBIM

yciIyram.
KonTposb HaJ nepenayen
HEe3a0pOHHUPOBAHHBIX HOMEPOB e

MPOJaXXH B CIyXOy IpueMa U pa3MeleHUs.
Co3maHue 0T4eTOB 110 OPOHUPOBAHUIO
OtcnexxuBaHue © TIOJyYeHHE OOpaTHOM
CBSI3U OT COOTBETCTBYIOILIHUX CITY>KO OTEJIs.
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OTcieXuBaTh U MoJIy4aTb
o0paTHy10 CBSI3b oT
COOTBETCTBYIOIIUX CIYXO0
OTeJIsl.

Tema 7.
DopMHUPOBaHNE 0TYETA MO Y4eOHOI NMPAKTHKE

dopmuposanue oryeramo | OK 01, 02, 03, 04, | Onucate ¥ MpoaHATH3UPOBATH BUBI pabOT

y4eOHOM MTpaKTHUKE TI0 05, 09 10 Y4eOHOM MpaKTHKE.
1IM.03 I1IK 2.1, 2.2, 2.3, Cnenatb BBIBOJIBI 0 pe3yJibTaTax
2.4 MPOXOXKICHHST y4eOHOW MPaKTHKH, KaKHe
3aa4il OBLIM pEaln30BaHbI, KAaKUe IeIn
JOCTUTHYTHI.

5.2 Tpe6oBanusi K 0pOPMJIEHUIO OTUETA
5.2.1 Coagepxanue 0oT4€TA y4eOHOW NPAKTUKH
OTt4er mo yueOHON MpaKTUKE MPEACTaBIsSET COOOM KOMIUIEKT MAaTepHAaOB,
BKJIIOUAIOIIMI B ceOsl JOKYMEHThl Ha MPOXOXKICHUE NPAKTUKHU;, MaTepualbl,
NOJATOTOBJICHHBIE MPAKTUKAHTOM M IMOATBEPKIAOIIME BBINOIHEHUE 3aJaHUNA MO
y4eOHOM MpaKTHUKe B pabouei TeTpay.
Bce HeoOxoiMMble MaTepuabl MO MPAKTUKE KOMIUIEKTYIOTCS CTyJACHTOM B

ManKy-CKOpOCHINBATCJIb B CJIICAYIOHICM IMOPSAAKE:

Ne Pacnosioxkenne MmaTepuajioB B oT4eTe
n/n
1. TuTynpHBIN IUCT OTYETA 1O YU4SOHOM MPAKTUKE
2. BHyTpeHHss ONUCh JOKYMEHTOB, HAXOISIIIIUXCS B JICJE
3. KanengapHo-remMaTH4eCKHil MJIaH NPOXOXKICHUS] TPAKTHKHU
4. NuauBuayansHOE 3aaHUE
5. ATTECTAIlIMOHHBIN JIUCT MO MPAKTUKE
6. XapakTepUCTUKU PYKOBOJUTENS TMPAKTUKKM Ha OOydYaromerocss Mo
OCBOCHHIO OONMX M MPOo(ecCHOHATBHBIX KOMIICTCHITHI
7. JIHEBHUK
8. ConepxaHue oT4yeTa
9 OmnmcarenbHas 4acTh OTYETa
[Tpunoxenus
11. PabGouas terpanp

Crpykrypa oTrdeta no yueoHou npakruke no IIM.03 IlpenocraBiienue

TFrOCTUHHUYHBIX YCJIYI
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Otuer 00 y4yeOHOW MPAKTUKE COCTABISACTCS WHAMBUIYAIBHO KaXKIIbIM
o0yyJaroummcs U A0JHKEH OTpaXkaThb €ro AESITeIbHOCTh B MIEPUOJT TPAKTUKH.

OTueT cocTaBiseTCs IO OCHOBHBIM pa3jiejaM MporpamMMbl B IEYaTHOM BUJIE.
W3noxeHnue or4yeTa JOJDKHO HOCHTh HE TIOBECTBOBATENbHBIM XapakTep, a
OCHOBBIBaThCSl Ha AaHAJIMTUYECKHX MaTepuansax ¢ o00sA3aTeNbHOM OIICHKOU
U3YYEHHOTO TPAKTUYECKOTO OIBITa, BBIBOJAMHU M  MNPEAJIOKEHUSMU IO
COBEPILIEHCTBOBAHUIO ACSATEIHHOCTU MPOPECCUU TOPHUYHOM.

OOumumMu TpeOOBaHUSIMU K OTUETY SIBISIOTCS: IIeJieBas HaIlpaBICHHOCTD,
JIOTUYHOE, apryMEHTUPOBAHHOE M SICHOE W3JI0KEHHWE Marepuaia, IOJHOTa
OCBEIICHUS BOIIPOCOB, PEeIyCMOTPEHHBIX pOrpamMmoi MPaKTUKH,
JI0Ka3aTeNbHOCTh BBIBOJIOB, TPAMOTHOCTH O(DOPMIICHUS, HATUYUE CXEM, TUArpamMm,
rpauKOB ¥ TaOJIHII.

O6bem otuera — 10-15 crtpanun. CHUCOK JOKYMEHTOB, HOPMATHUBHBIX U
MHCTPYKTUBHBIX MaTepUajOB U JHUTEpaTypbl B OCHOBHOM 00beM oOTueTa HE
BKJIFOYAIOTCS.

Texkcr oTdera MO TPAKTUKE OJDKEH OBITH HaOpaH HAa MEPCOHATHHOM
KOMIIbIOTEpE M pacnedyaTaH Ha npuHTepe, mpudt 14 nt. (Times New Roman),
C MEXCTPOUHBIM HHTEpBajoM — 1,5. TpeboBanus k nmosnsm: geBoe — 30 MM, IpaBoe
— 10 mMm, BepxHee — 20 MM, HUKHEE — 20 MM.

AG3zaunbiit orctyn coctaBisieT 1,25 cM. TekcT BblpaBHUBAETCS MO IIMPUHE.
OpuruHan or4eTa MO NPAKTHKE IeYaTaeTcs Ha OJHOM CTOpoHe jucta Oenoi
oaHOcOpTHOM Oymaru ¢opmata A4 (pazmepom 210x297 mm).

TekcT mevartaeTcs B TekcToBoM peaaktope Microsoft Wordfor Windows
Tun wmpudta: Times New Roman./lns ocHoBHOro tekcra pasmep 14 m. T.,
OOBIYHBIN.

3aroy10BKH
JI7is 3aroJoBKOB pa3fenoB pasmep mpudta 16 m. T. MOTYXKUPHBIM, OYKBBI

CTpOYHBIE. 3aroJIOBKU pa3/ejoB BRIPABHUBAIOT MO LIEHTPY 0€3 ab3aiiHOro oTcTyna.
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HlpudT 3arosoBKOB monapasfesnoB - pa3Mep 14 1. T. NOXYKUPHBIH,
BBIPABHUBAIOTCSI 110 LIEHTPY 0€3 a03a1HOro OTCTyIa. B KOHIIEe 3aroJ0BKOB TOUKH HE
CTaBSTCH.

TexkcT 3arosloBKOB, COCTOSALIMX M3 HECKOJBKHUX CTPOK, HaOupaercs c
MEKCTPOYHBIM HHTEPBAIOM — 1,5. ECu 3aroJIoBOK COCTOUT U3 ABYX IIPEIIOKEHNM,
TO UX PA3AEIAIOT TOYKOU.

Mexnay Ha3BaHUEM pasjielia ¥ MOAPA3EIIa, a TAKXKE MEXKIY MMOAPA3ACIOM U
TEKCTOM UMEETCs OJHa CBOOOHASL CTPOKA C MEKCTPOUHBIM 1,5 HHTEpBAIOM.

Mexny TEKCTOM U CIEAYIOIIMM HOJpa3AesioM HMMEETCsl JABE CBOOOJHBIE
CTPOKH C MEKCTPOUYHBIM 1,5 HHTEpBAIOM.

B TexcTe HM4ero He NOAYEPKUBAETCS, KyPCUBOM HE BBIIEIIACTCS.

B ornaBineHuu M Mo TEKCTy 3arojioBKM IJlaB M maparpadoB HyMepyroTcs
apabckumu U pami.

3aroyoBKM pasliesioB OTYETa HE HyMepyroTcs. KakIplil 3aroioBOoK JA0JHKEH
COCTOSITh TOJBKO U3 OAHOTO npeoxeHus. Opopmienue: mpudrl6 m. 1., Times
New Roman, mnomyxupHsiif, OyKBbl CTpouyHbIe. JlaHHBIE 3aroJOBKH TaKXke
BBIPABHUBAIOTCS 110 LIEHTPY 0€3 a03a1lHOro OTCTYyHA.

CTpaHUIl TEKCTa HYMEpPYIOTCS, HOMEp CTpPaHHIIbl CTaBUTCS apaOCKUMU
mudpamMu B MPaBOil HUKHEHN YyacTH JucTa 0e3 TOUKH.

CrpaHulpl, KOTOpbIE HE HyMEPYIOTCS:

— TUTYJIbHBIN JIUCT;

— JIUCT 3aJaHus;

— KaJICHJApHBIM IUJIaH;

— COAEpIKaHUE.

PeanbHas HyMepanus HaUMHAECTCS C pa3/ieiia «BBEICHUE.

3areM  Jajee  pAcIoONararoTCsA:  Pasfeiibl,  3aKIIOYEHHUE,  CIIHCOK
VICITOJIb30BAHHBIX UCTOYHHUKOB, IIPUJIOKECHHUS.

Kaxnpli pasnen HauMHaeTCs ¢ HOBOM cTpaHuubl. [loxpasaensl HauMHATH €
HOBOI CTpaHHUIIbl HE 11€TIECO00PA3HO.

IMepeunciaenus
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B Tekcre otuera mMoryt ObITh HpuBEACHBI mepeuncieHus. [lepeuncnenus
BBIICJISIFOT B TEKCTE a03aI[HBIM OTCTYIIOM, KOTOPBIN MCIIONB3YIOT TOJBKO B MEPBOMA
ctpoke. Ilepen KaxnmoW TIO3UMLMEN IIEPEUUCIICHUs] CTaBAT THUpPE «—». Ecinm
HEOOXOJMMO B TEKCTE OTYETa MO MPAKTHKE COCJIAThCS HA OJHO WM HECKOJBKO
NEPEYNCIICHUH], TO TIepe]] KaX10i MOo3Ulield BMECTO TUPE CTABAT CTPOUHYIO OYKBY,
IPUBOIUMYIO B aji)aBUTHOM TMOPSIZIKE, a MOCIIe Hee — CKOOKY.

Jist  nanpHeWined JeTanu3alydy  [EePeYHCIICHHs] HMCIOJB3YIOT apaldckue
UG pbl, MOCIE KOTOPHIX CTaBAT CKOOKY, MPUBOAS UX CO CMEIIIEHHEM BIIPABO Ha JIBa
3HaKa OTHOCUTEIBHO MEePEYUCICHH, 0003HAaUEHHBIX OyKBaMHU.

JlomyckaeTcsi BMECTO TUPE MPUBOJIUTH apadCckue udpsl (Co CKOOKOH min 6e3
CKOOKHM), a I JalbHEWINed aeTanu3alil HMCMIOJIb30BaTh CTPOYHBIE OYKBBI
PYCCKOT0 WJIY JIATUHCKOTO ajihaBUTOB B ali(paBUTHOM TOPsIIKE (CO CKOOKOM miu 6e3
CKOOKH) TI0CJIC HHX.

DopmyJisl

@opMyIbl, coaepXkalMecss B OTYETEe [0 MPaKTUKE, pacrojiaraloT Ha
OTJIEbHBIX CTPOKAX, BEIPABHUBAIOT IO LIEHTPY U HYMEPYIOT CKBO3HON HyMepaluen
apaOckumu 1udpaMu, KOTOpPbIE 3aMUCHIBAIOT Ha YpoBHE (OpMylibl copaBa B
KpyTIbIX ckoOkax. HemocpeacTBeHHo moa GpopMysioi MpUBOIUTCS pactuindpoBKa
CHUMBOJIOB U YHCJIOBBIX KO3()PHUIIMEHTOB, €ClIU OHU HE ObLIM MOSICHEHBI B TeKcTe. B
ATOM clly4ae cpasy nocie GopMyJbl (0 ee HOMepa) CTaBUTCA 3amsiTas, a nepBas
CTpoKa pacin(poBKY (BbIpABHUBAHHE M0 JIEBOMY KPar0) HAUMHAETCS CJIOBOM «TIE»
0e3 aBoeTouusi mociie Hero. Bce mo3unmu nepeyucieHus Nnpu paciiu@poBKe
JIeNaroTCs ¢ ad3aIHbIM OTCTYTIOM C MEXCTPOYHBIM UHTEPBAJIOM - 1. BhIllie u Hibke
KXo (QOopMyJibl, a TakkKe mocjie paciupoBKH JOHKHO OBITH OCTaBICHO HE
MeHee OJIHOM CBOOOTHOM CTPOKHU (C MEKCTPOYHBIM MHTEPBAJIOM — 1,5).

CchUIKM Ha UCTOYHUKY 110 (hOpMyIaM HEOOXOAMMO JIeJaTh TOIBKO MO TEKCTY.
Ha ctpoxkax, rae pacnosioxxensl GopMyJibl U paciiM(PpPOBKU, CCBUTKUA pa3MellaTh He

CIeyeT.
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[TosicHeHust KaXIOro CHMBOJIAa MPHUBOASIT C HOBOW CTPOKM B TOM
HOCJIeI0BATEIbHOCTH, B KOTOPOW 3TH CUMBOJIBI NpUBEACHHI B Gopmyre. [lepByro
CTPOKY MOSICHEHUS! HAUWHAIOT CO CJIOBA TIEM.

[Tpu mpuBenennu nudpoBOro MaTepuaia AOKHBI UCHOIB30BATHCA TOJIBKO
apabckue uu@phl, 3a HCKIIOYEHHEM OOLIECHPUHATON HyMepaluu KBapTaJoB,
MOJIyTOAUN, KOTOpble 0003HAYaIOTCs PUMCKUMH IHdppamu. Pumckue nudper u
natbl, oOoO3Hayaemble apaOCKUMH LUPpaMu, HE JOJHKHBI COMPOBOXKIATHCS
Na/ICKHBIMI OKOHYaHHUSIMH. KOJTMUYECTBEHHBIE YMCIUTEIbHBIE B TEKCTE MUIIYTCS
Takke 0e3 MaJeKHbIX OKOHYaHWH. Ecnu B TekcTe HEOOXOAWMO IMPUBECTH PSA
BEJIMYMH OJHOW M TOHM K€ pa3sMEpPHOCTH, TO €AMHHUIIA W3MEPEHHUs YKa3bIBaeTCs
TOJIBKO TIOCJIE TIOCJIEIHErO YHCIa.

3Haku

Taxue 3nakH, Kak «Ney, «%» B TEKCTE MUUITYTCS TOJBKO CIIOBAMH: «KHOMEDY,
«mapoueHt» (.....JeHexHble cpenacrtsa 0,87 mporeHta). MaremaTuyeckue 3HAKH,
TaKUE KaK «T», «-», «=», «>» UTAK Jajiee, UCHOJIb3YITCA TOJIbKO B Gopmynax. B
TEKCTE UX CIIeyeT MICATh CIIOBAMH «ILTIOCY, «MUHYC» H T.IL.

[TpuBeneHHbIE B OCHOBHOM TEKCTE TaOJHIIbI, PUCYHKH U TPaUKH TOJKHBI
COIIPOBOXKIATHCS WX aHATN30M. [ pOMO3IKIE TaOIHIIbI, PUCYHKH, TPAQHUKH ¥ HHbIC
MaTepualibl 0OBIYHO O(OPMIISIOTCS MPHJIOKEHUSIMH K OTYETYy M PaCIOiIararoTcs
nocie paszaena « CrMcoK MCTOJIb30BaHHBIX HCTOYHUKOB». B TeKCTe Ha HUX JenaroT
CCBUIKH.

Ipunoxenue

CnoBo «llpunoxenue» mnumercs Mo IEHTPY, cepxXy CTpaHMLB, Oe3
o03amHoro orcryna 16 mpudrom, Times New Roman. [Ipunoxxenune Hymepyercs
JTaTUHCKUMU OyKBaMH.

NinrocTpanus (PUCYHOK)

WnmocTpanuu 1mo TeKCTy ordera (PUCYHKH, TPauKH, TUarpaMMbl U Jp.)

clieflyeT HyMepoBaTh apaOCckuMu mudpamu CKBO3HOM Hymepauuei. Mimroctparym

JOJDKHBI HMMCTb HAMMCHOBAHMA MW IIOACHUTCIBHBIC JAdHHBIC (HOI[pHCYHO‘-IHLIﬁ
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TekcT). Haanuen Ha wumocTpalysx, HAUMEHOBAHMST M TMOJPUCYHOUHBIA TEKCT
BBIPABHUBAIOTCS 110 LIEHTPY.

B noapucyHOYHOM TeKCTe MPUMEHSIOT OJWHAPHBINA WHTEPBAJI MEXKAY CTPOK.
ITocne HaMMeHOBaHMS PHUCYHKA TOYKa HE CTABUTCA. Bbllle M HMXKE KaXIou
WUTIOCTPAllUM ~ CJIEAyeT OCTaBUTh HE MeEHee OJHOW CBOOOIHON CTpOKHU
(MexxcTpouHbId MHTEpBaAN — 1,5).

CchLIKM HA HCTOYHUKH

CchUIKM HA HCTOYHUKH CIIEYET YKa3bIBaTh MOPSAIKOBBIM HOMEPOM, KOTOPBIM
OH OIpeIeIIAeTCS B TPYKTYPHOM paseie «CIUCOK UCII0JIb30BAHHBIX UCTOYHUKOB.
Howmep BbIEAAIOT ABYMS KBaJpaTHBIMU CKOOKaMH.

IIpumep:

BONBIIMHCTBO  POCCUHCKHUX MPEANpPUSATHI 4Yalle BCEro  OLEHUBAIOT
3¢ (EeKTUBHOCTh PEKJIAMHON KaMMaHUM MO TOMY, Kak MPOJAETCS MPOAYKIIHUA,
WHOCTPAHHBIE MPEANPUATHS - IIyTEM MPOBEACHUS OMPOCOB, ONPEAEISIOIIMUX, KTO,
KaK 4acTo M KaKylo pekiamy Buaen [11].

[Ipu ccpuTkax Ha pa3aesbl, HOAPA3AEIbl, MPUIOKEHHS CIEAYET YKa3bIBaTh UX
HOPSIKOBBIM HOMEP, HATIPUMED :

Cerrrernnnns B pazjeine 3»

K B MIPUJIOKEHUU A,

ITpumepsl MOTYT OBITH NMPUBEIEHBI B TEX CIydyasiX, KOTJa OHU IOSICHSIOT
TpeOOBaHUS TOKYMEHTA UM CTIIOCOOCTBYIOT 00Jiee KPAaTKOMY UX U3JI0KEHHUIO.

[Tpumepsl pazmMemaT, HyMepyroT U 0QOPMIISIIOT TaK K€, KaK U IPUMEYaHUs.

CokpallleHusi CIOB B TEKCTE€ HE JOMYCKAIOTCS 3a HCKIOYEHHEM OCOOBIX
Clly4aeB, MPUBEACHHBIX B MpaBuiIax oubnunorpaduyeckoro onucanus. Hanpumep,
JOIyCKAaOTCA CIEIYIOIINE COKPALEHUS: TO €CTh - T.€., UTaK Jajnee - U T.1., U TOMY
nog00HOE - | T.I., U APYTHE - H Ap., TOA (romabl) - T. (TT.), THICSYN, MUJUTAOHBI,
MUJUTHAPIBI - THIC., MJIH., MJIPA., PyOJn - pyO., KOMIEHKH - KOII.

Pa3pemaercs mnpuUMEHEHHE Y3KOCHEIMATM3UPOBAHHBIX COKpAIlEHUH CHX
JETaNbHOU pactu(pPOBKOM MOCIE EPBOTO YITOMUHAHUS.

[Tpumep:
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OAO (oTKpBITOE aKITMOHEPHOE OOIIECTBO)

He pexomenmyercs BBOAUTH COOCTBEHHBIE COKpalIEHUSI OOO3HAYEHUH WU
TEPMUHOB.

Ecnu B paboTe npuBOIUTCS psAJl YUCIOBBIX 3HAYEHUMN, UMEIOIINX OJHY U TY
e eAMHUILY U3MEPEHMS, TO €€ YKa3bIBAIOT TOJIBKO B KOHLE OCIETHETO YUCIOBOIO
3HAYEHHUS.

[Ipumep: 125, 347 u 963 TbIC. pYO., unu 14, 49 u 78%.

Eaunuiipl usmepenns 0003Ha4aroTCsl COKPAIICHHO.

[Ipumep: neHTHEp - 1, TOHHA - T, MUHYTa - MUH, 4ac - 4, KWIOMETP - KM,
KWJIOMETp B 4ac - KM/4 H T.1.).

Ilocne TakuMx COKpalIeHUMM TOYKa HE CTaBUTCA. JleHEeXKHbIE H3MEPEHUs
0003HaYaIOTCS CTOYKOM: KOII., pyO., MJIH. py0. U T.1.

Ipuiaoxenus

[Ipunoxxenus oGOPMISIOTCA Kak MPOJODKEHHE JaHHOW paboThl Ha
MOCJEAYIOUIUX €€ JUCTax. B MpHIoKEeHHUSIX MOMEIAT MaTepUal, JOTMOJHSOIUN
COJIepKaHUE OCHOBHOI'O TEKCTA.

[IpunoxeHussMu MOTYT ObIThb, HAPUMEP: PUCYHKH U TaOIUIBI OOJBIIOTO
dbopmaTa, WHCTPYKIIMU, AHKETHI, CBOJHBIC AHKETBI, CXEMBbI, (DOPMBI TEPBUYHBIX
JOKYMEHTOB, rpapuecKuii MaTepuan u T.1.

Kaxnoe npunokeHue cieayeTr HauMHAaThb C HOBOW CTPAHHUIIBI C yYKa3aHUEM
cnoBa «lIpunoxenne X» - 16 mpudprom, Times New Roman, 6e3 ab3arHOro
OTCTyIla CJIOBO, BBIPAaBHUBAaHUE «IO UEHTPY», C MEPBOM MNPOMUCHON OyKBBI
OTHAEIBbHOU CTpOKOHN. IlpuiiokeHue MHOJDKHO HMETh 3arojOBOK, KOTOPBIN
3alKCHIBAIOT TOMYKUPHBIM HIpudTOoM, pasmep 14, ¢ mepBoil MpONUCHONW OYKBBI
OT/EJIBHOM CTPOKOM, BBIPABHUBAHUE «IIO LIEHTPY».

[Ipunoxxenus 0003HAYAOT MPOMUCHBIMU OyKBaMU pYyCCKOro andasura,
Ha4MHAsi ¢ A ¥ T.1., (Harmpumep: [Ipunoxenne B). 3a nckmouenuem 6yks E, 3, I,
O, Y, b, bl, b. B cnyyae moaHOro MCHoyib30BaHHs OYKB pyccKoro aindaBuTa

J0TTycKaeTcsi 0003HavaTh MPUIIOKEHUS apaOCKUMU ITUPPaMHU.
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[Ipunoxenus AOIKHBI UMETh OOIIYIO C OCTaIbHOM YaCThIO OTUYETA CKBO3HYIO
HYMEPALMIO CTPAHMII.

Cnncok UCnoIb30BAHHBIX HCTOYHUKOB

CnucoK UCTOIb30BAHHBIX UCTOYHUKOB COCTABIISIET OJHY U3 CYILIECTBEHHBIX
4acTen OTYETA.

Ha3panue neuaTtaercs BBEpXy MO LEHTPY CTPAHUIIbI, O€3 a03aI[HOTO OTCTYyIa
CJIOBO, BBIPABHHMBAHHME «I0 LIEHTPY», C MEPBOM MPOMHCHOW OYKBBI OTAEIbHOU
ctpokoit, 16 mpudtom, Times New Roman, BxiatoueHHble B Takoil CIHCOK
UCTOYHUKH JOJDKHBI UMMETh OTpaKeHHME B TEKCTE OT4YeTa MO MpakTuke. Bce
MCTOYHUKH PACTIOaraioTcs B anpaBUTHOM MOPSJIKE.

IIpumep:

CnucoK MCnoJIb30BAHHBIX HCTOYHUKOB (16)
3akoHoAaTeIbHbIE MaTepuasl (14)

1. IIpaBuna mpeaocTaBia€HUs TOCTUHUYHBIX YCIyT [DJIEKTPOHHBIA pecypc].:
[TocranoBnenne mnpasurensctBa PO ot 11 HOoa0ps 2020 r. Ne 1853 //Pexum
noctymna:htt://consultant.ru

2. O6 ocHOBax TypHCTCKOUW nestenbHOCTH B Poccuiickoit deneparun
[DnexTpoHHBIH pecypc].: PeaepanbHbiii 3aKk0H No 132-D3 o1 24.11.1996 1. //Pexkxum
nocryna:htt://consultant.ru
SJIEKTPOHHBIE PECYPCHI

YuebHuk, yueOHoe mocoodue

1. I'punun, A.Jl. be3omacHocTh W oxXxpaHa Tpyaa B cdepe TOCTHHUIHOTO
obciyxuBanus: [TekcT]: ydeb. mocobue mjisg CTyA. YUYPEeKICHHH cpel. mpod.
obpazoBanust / A.JI. I'puaun. - 2-e usa., crep. — M.: Mznmarenbckuii 1EHTp
«Axkamemusi», 2018. — 224 ¢. - ISBN 978-5-7695-8945-4

2. Exuna, M.A. Opranuzanus oGciayxkuBaHus B roctuHunax [Tekcr]: yueo.
noco6ue IS CTy/I. yUpexaeHuii cpes. mpod. oopazosanus / M.A. Exuna. - 4-e 3.,
crep. — M.: M3natenbckuii neHTp «Akagemus», 2017. — 208 c. ISBN 978-5-7255-
8545-3
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3. IloramoBa WMN.M. Opranuzamuss u o0OCIy>KHBaHHWE TOCTEH B Mpoliecce
npoxkuBanusi  [Tekcr]|: yueb. mocoOue uisi CTyHA. YUpexKIAeHud cpea. mnpod.
oOpazoBanust / W.M. Iloranosa.- u3n., crep. — M.: M3gartenbckuil UEHTP
«Axanemus», 2017. — 320 c. ISBN 978-5-4668-1550-0

4. Tlomomxko FO.B. COopHuk cTaHmapToOB OOCHY>KMBaHUS IS TepcoHalia
cykObl 3KcIuTyaTanuu HoMepHoro ¢onma B roctunune / 1O. Tlomromko
«3narensckue pemenus», 136 c. ISBN 978-5-00-504648-2

MHTEPHET PECYPCbI

1. ITopTan mpo rocTuHUYHBIN Ou3Hec http://prohotel.ru/

2. Iloptan roctuHMYHOTO OM3HEca http://www.hotelline.ru/

3. Eaunoe okHO 10cTyma K 00pa3oBaTeNbHBIM pecypcaM, GpeaepaibHbIi

noptai: URL : http://window.edu.ru/

4. Odurmanphbiii cadt Pociotpeduanzopa: URL : http://rospotrebnadzor.i-u/

5. Peectp npodeccruoHanbHbIX CTaHAAPTOB: :http://profstandart.rosmintrud.ru/

Caiit, mopTan
['azeta.Py: [caiir] / yupeautrens AO «lazera.Py». - Mocksa, 1999 - . -

Oo6HoBmsieTcs B TeueHue cytok. - URL: https://www.gazeta.ru(nata oOpaieHus:

15.04.2018). — TekcT: 3JIEKTPOHHBIIA.

Poccuiickas ~ KHWKHasg  Majarta: [caiiT]. - 2018. -  URL:
http://bookchamber.ru/isbn.html (nara o6pamenus: 22.05.2018). - Tekcr:
AIEKTPOHHBIN.

TACC: undopmanmonHoe areHTcTBo Poccuu: [caiit]. - Mocksa, 1999 - . -
O6HnoBnsiercss B TeueHue cyTtok. — URL: http: //tass.ru(mara oOparieHus:
26.06.2018). - TekcT : 3JIEKTPOHHBIA.

Pa6ouas Terpann

Tetpanp mo y4eOHOI MpaKTHKE TODKHA UMETh aKKYpPaTHBIM BHEIIHUNA BUJI.
Bce 3amammst B paboueidt TeTpamu oOydarommuecs TOJDKHBI BBITIONHITH C
COOJIIOZICHUEM CIICTYIOIINX TPEOOBAHUINA:

1. IMTucaTth pa300pUYMBBIM aKKYpPATHBIM MTOUEPKOM.

2. Pa60Ty BBITIIOJIHATE B SaIlaHHOﬁ MoCJaCaA0BaAaTCIbHOCTH U B COOTBCTCTBHUU
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C METOAMYECKUMH YKa3aHUSIMHU K KOHKPETHOMY 3aJIaHUIO.

3. Ilocne kaxmoro 3agaHus 0053aTENBHO JIOHKHO OBITH pPEIICHUE U
HaIMKUCaHbl COOTBETCTBYIOIINE BHIBOJIBI.

4. B 00s13aTeIbHOM TOPSIIKE JOJDKHBI OBITh YCTPAHEHBI BCE HEOYETHI U

3aMCYaHUs PYKOBOANTCIIA IIPAKTUKU.

6 ®OHJA OHEHOYHbBIX CPEACTB

®doHJ OLIEHOUHBIX cpeacTB no yueOHou npaktuke [IM.03 TlpenocraBienue
TOCTHHUYHBIX YCIYT COCTOMT W3 3aJIaHUi, KOTOPhIE HEOOXOIWMO BBIIOJIHHUTH B
paboueit TeTpaau.

Ouenka KayecTBa MOArOTOBKU CTYIEHTOB OCYLIECTBIIIETCS B IBYX OCHOBHBIX
HaIpaBJICHUSX:

— OTICHKA YPOBHS OCBOEHUS MTPOTPaMMBbl YIEOHON TIPAKTUKH,

— ornleHKa  copMupoBaHHOCTH  OOMMX ©  MOPOodheCcCHOHATHHBIX
KOMITETCHIIUIA 00YyYarOInuXCsl.

[To oxoHuaHny y4eOHOM PAKTUKH CTYACHTOM MPEIOCTABIISICTCS

- pabouast TeTpaib, C BEIIOJHEHHBIMU 33/IaHUSMH;

— JTHEBHUK 10 y4eOHOM MPaKTHUKE;

— OTYeT N0 YYEOHOU MPaKTUKE.

Atrectarst mo wuroram yueOHoi mpaktuku I[IM.03 IlpemocrtaBienue

IFOCTUHUYHBIX YCIYI' OCYIICCTBIIACTCA IMOCIIC CAa4YH JOKYMCHTOB PYKOBOIUTCIIIO
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y4eOHOM TMpaKTUKUA M

(1)3.KTI/IIIGCKOI‘/’I 3allMTbl OT4YE€TAa, Ha OCHOBE OICHKH

BBINIOJIHEHUS CTYJEHTOM MPOTrPaMMbl Y4€OHOM MPAKTUKHU.

KpurepusiMu OLEHKH SIBIISIFOTCS: YPOBEHb TEOPETUYECKOIO OCMBICICHUS

CTyJICHTAMU CBOEH MPaKTHUUECKOMN AesATeNbHOCTU (€€ LieNiei, 3a1a4, CoAepKaHus);

CTENEHb U KAYECTBO MPUOOPETEHHBIX CTYI€HTAMH TPAKTUYECKUX YMEHUI U OMBITA,

OBJIaACHUA HpO(l)eCCI/IOHaJIBHI)IMI/I KOMIICTCHIIAMM.

Kpurepuu otieHok 3aaHuii o yueOHON PAKTUKE:

IIIxana oneHUBaHuA

Kpurepuu

OTIu4HO

3ajmanus Mo ydeOHOM mpakThke B paboueil TeTpaau
BBITIOJIHEHBI TOJHOCTbIO B COOTBETCTBUU C YUYEOHO-
METOIMYECKUM MTOCOOUEM IO MPAKTUKE, HEOOXOUMbIE
NPaKTUYECKUE HABBIKM  pabOThl C  OCBOCHHBIM
MatepuaioM CcQOpPMHUPOBAHBI, Ha 3alIUTE OTYETa
MOJIHOCTBIO OPUEHTUPYETCSI B paboTe, OTBEYAET Ha BCE
MOCTABJICHHbIE BOITPOCHI, BCE HE0OXOMMBbIC
KOMITETCHIIUH C(POPMUPOBAHBI HA BRICOKOM YPOBHE.

Xopo1o

3ananus mMo y4yeOHOUM NMpakTUKe B pabouei TeTpaaud B
OCHOBHOM 00BE€ME BBINOJIHEHbl C HE3HAYUTEIbHBIMU
OlIMOKaMHU, B COOTBETCTBUHM C Y4eOHO-METOAUYECKUM
nocoOreM MO NPAKTHKE, HEKOTOpPbIE MPAKTUYECKUE
HaBBIKM pPAa0OTBI C OCBOEHHBIM MaTepuajoM cdop-
MHUPOBaHbl HEJIOCTATOYHO, HA 3aIlIUTE OTYETa B LIEJIOM
OpHeHTUpyeTCcsl B paboTe, OTBEYaeT Ha OCHOBHBIC
BOMPOCHI MO paboTe, HEOOXOAUMBIE KOMIIETECHIIMU
chopMHUpPOBaHbI Ha CPETHEM YPOBHE.

Y 10BIETBOPUTEIBLHO

3amanusi MmO Y4yeOHOM TMpaKTUKE BBHINOJHEHBI B
MUHUMaJIbHOM O0BEME W/WIM CO 3HAYUTEIbHBIMU
OlIMOKaMHU, B COOTBETCTBUHM C Y4eOHO-METOAUYECKUM
0COOHEM IO MPaKTUKE, MPAKTUYECKHE HABBIKK PabOTHI
C OCBOEHHBIM MaTepHaIoM c(hopMUPOBaHbI
HEJOCTAaTOYHO, Ha 3aIIUTE OTYETa OPUEHTHPYETCS B
paboTe HEZOCTaTOYHO XOpOIIO, OTBEYaeT HE Ha BCe
BOMpPOCHI MO paboTe, HEOOXOAWMbIE MHUHUMAJbHBIC
KOMIIETEHIIMH C(HOPMUPOBAHBI

HeynosnerBoputenbHO

3amaHus 1Mo y4eOHOM MPaKTUKE BBIMOJHEHBI YaCTHYHO,
NPAaKTHYECKHE HABBIKK  pabOTBI €  OCBOCHHBIM
MaTepuajaoM He CPOPMHUPOBAHBI, Ha 3aIIUTE OTYCTA HE
OpUEHTHPYETCS B paboTe, Ha MOCTABIICHHBIC BOIPOCHI
HE OTBEYaeT, HEOOXOAUMbI€ KOMIICTCHIIMH  HE
c(hopMHPOBAHBI

37



NMPUJIOKEHUS K PABOUYEN ITPOTPAMME
YUYEBHOM ITIPAKTUKHA
1O IIM.03 IIPEJOCTABJIEHUE
T'OCTUHNUYHBIX YCJIVYT
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[Tpunoxenue A
YacTtHoe npodeccnoHaIbHOE 00pa3oBaTeibHOE Yupe:xkaeHue Komiemk
«CoBpeMeHHas1 HIK0JIa OU3HECa»

3AJJAHHUE
HA y4eOHYI0 PAKTUKY
Obyuaromemycs p. Ne

(Ne rpynmbl, paMuivsi, UMsi, OTYECTBO O0yHaIOIIEroCs)
CnenuansHoctu 43.02.16 Typusm u roCTENPUUMCTBO
HaumenoBanue mpaktuku: yudeOHas mpaktuka mo I[IM.03 IlpemoctaBienue
TOCTUHUYHBIX YCIYT
CpOK IIpaKTUKHU:
MecTo poX0KACHUS IPAKTUKU: :
Bo Bpemst mpoxoxkaeHust yaeOHOM PAKTUKA HEOOXOIUMO BBITIONHUTE CIACAYIOIINE
BU/JIBI paboT:

PykoBoauTens yueOHOI MpakTHKH
0T 00pa30BaTeIbHONM OpraHU3alu

(nonmnucs, ®.1N.0.)
« _» 20
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[Tpunoxenune b

YacTtHoe npodeccnoHaIbHOE 00pa3oBaTeibHOE Yupe:xkaeHue Kosiemk
«CoBpeMeHHas1 HIK0JIa OU3HECa»

JHEBHUK
Y4eOHOM NMPAKTUKHU
no IIM. 03 IIpexocraB/jieHHe rOCTUHUYHBIX YCIYT

damunus

Nwmsa

OTuecTBO

['pynma

®opma 00ydeHus: O4Has

CraBponoib, 202 rof
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COJIEP)KAHME

1) E>xemHeBHBIN yu€T BRITIOTHEHUS pabOT
2) Ilpunoxenmus'

Ne | Tara Kparkoe KosauvecTBo Ouenka HHoanuce
n/n coJep:kaHue 4acoB BBINOJTHEHHOH | PYKOBOIHUTEJIA
BBINIOJTHEHHBIX padoThI NPAKTHKH
padot

Brinmonnenue paboT, mepeyrcieHHbIX B THEBHUKE, C OOIIEH OIEHKOM

1o y4eOHOU MpaKTUKe 00yyarolerocs, no nATuoamibHON CUCTEME, YIOCTOBEPSIIO

PykoBoauTens yueOHON MPaKTUKU
OT OpraHu3auuu

(moamucs) (pacmmdppoBKa MOJIMUCH)

M.IL « » 20 T.

! B kayecTBe NpuUsIoKeHHs K JIHEBHUKY TIPAKTHKH 00YYaIOIUHACS 0(POPMIISET
rpaguyeckue, ayamo-, poro-, BUAEO - MaTepHalibl, OATBEPIKIAIOLINE
IPAKTUYECKUN OMBIT, TOTYYEHHBIN HA IPAKTUKE).
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IlepeyeHb NPUIIOKEHUN K THEBHUKY

Homep HaumeHoBaHnue NPUJI0KEHUS
NPUI0KEHUSA
Ipuioxenue A

Ipunoxenue b

IIpunoxenue B

Conepxkanue u opopMiieHNEe JHEBHUKA M0 Y4eOHOH MPAKTHKE

CTyneHThl TpU NPOXOXKICHUU NPAKTHKH OO0S3aHbI BECTH JIHEBHUK IIO
yCTaHOBJIGHHOW (¢opMe. B 1THEBHMK 3amuChIBaeTCS KaJICHIAPHBIA TUIaH
IPOXOXKJICHUsI NPAKTUKU (B COOTBETCTBUM C COACPKAHUEM NpPaKTUKH). B
JanbHEHIIeM B JTHEBHUKE (DUKCUPYIOTCS BCE PEAIbHO BBIMOJHEHHBIE CTYIECHTOM
BUJIbI paloT. 3amucu AenaroTcs Kaxiawlid neHb. B rpady «Kparkoe conepskanue
BBINIOJIHEHHBIX pa0O0T» €XKEIHEBHO 3aHOCHUTCS HWHGOpMalus O ACeSTeNbHOCTU
CTYJIEHTa Ha MpakThKe. B THEBHUKE TaKkKe OTMEYAETCsl y4acTHe B 0OIECTBEHHOU
paboTe, NMPOU3BOJCTBEHHBIE AKCKYpCHUU, HAay4dHO-HCCIEAOBaTellbckas paboTa B
nepuoj npakTuku. JlHeBHuk odopmisiercs Ha Oymare (opmara A4 Ha o0b6eux
CTOpOHax jucta. Pazmepsl nosei: ciesa — 15 MM, cripaBa — 15 MM, CBEpXy U CHU3Y
— 20 mm. CrpaHuLbl MMEIOT CKBO3HYIO HyMepaluio apaOckumu Ludpamu,
IPOCTaBJICHHBIMH B LIEHTpe cTpaHullbl 0e3 Touku. pudt — TimesNewRoman 12,
uHTepBan 1,0 ctpoku. JIHEBHUK IO OKOHYAHUM MEPUO/IA IPOXOKACHUS NPAKTUKH,
B CPOKH, YCTAHOBJIEHHBIE KOJUIEPKEM-UHTEPHATOM, BMECTE C OTYETOM, MEPEIAETCS
PYKOBOJIUTEIIO MPAKTUKHU OT KOJUIEIXKA U1 IPOBEPKHU U AOIYCKY K 3aIlUTE.
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[Tpunoxenue B

YacTtHoe npodeccnoHaIbHOE 00pa3oBaTeibHOE Yupe:xkaeHue Kosiemk
«CoBpeMeHHas1 HIK0JIa OU3HECa»

OTYET
IO YYEBHOM INPAKTUKE

IIM.03 IIpenocraBiieHHe FOCTHHUYHBIX YCJIYT

Crnenuanbnoctu 43.02.16 Typusm u rocTenpuuMcTBO

Crynenra (ku) TPYIIIbI

(moamucek) (Pamunus, 1.0.)

Opranuzanus:

Hauano npaktukn
OKOHYaHUE NPAKTUKA

PykoBonuTenb yueOHOM MpaKkTUKU

(®.1.0.)
Onenka

Craspornonsb, 20-

43



[Tpunoxenue I'

ATTEeCTALIMOHHBIH JIUCT M0 NPAKTUKE

OOyuatomuiics ,
(OHO)

Kypca, TpyIIIbl , cnequanbHoctn  43.02.16 Typusm wu
TOCTETPUUMCTBO, KBATU(PUKAIINS: CTICTIHAIMCT 0 TYPU3MY U TOCTEIIPUUMCTBY
npoiies y4eoHyro mpakTuky B oobeme 108 gacoB ¢ « » 20 T.
o « » 20 . B

Caeiennsi 00 ypoBHe 0CBOE€HUsI MPO(ecCHOHATBHBIX KOMIIETEHIINH B ePHO/T
Y4eOHOM NMPaKTUKHU
CornacHo npodeccoHaTbHOMY MOTYJIIO
IIM.03 IIpenocTaBjieHne rOCTHHHYHBIX YCJIYT

HaumeHoBaHue npogeccuoHaIbHOU KavecTBeHHBIN
KOMIIeTeHIUH YPOBEHb OCBOCHUS
KOMIIEeTEeHIUMn *

[IK 2.1 OpraHu3oBbIBaTb M OCYIIECTBIISTh IPUEM
Y pa3MEILICHUE IOCTEN

IK 22 Oprann3oBbIBaThH 1 OCYIIECTBIIATH
AKCIUTyaTallMl0 HOMEpPHOro (hoHAa TOCTUHUYHOTO
OpEANPUSATUS

[IK 23 Opranu3oBbIBaTh U OCYILIECTBIISTh
OpOHHMpOBAHHUE U MPOJAXKY TOCTUHUYHBIX YCIYT

IIK 2.4 BrinonusaTe CaHUTAPHO-
AIUAEMHUOJIOTHYECKHE TpeOOBaHUs K
IIPEAOCTABJICHUIO TOCTUHUYHBIX YCIYT

HUrtorosas orieHka **

[Toanuck pykoBoauTENs Y4eOHON MPAKTUKH

OT 00pa3oBaTeIbHOM OpraHu3aIuu /

Hata «  » 20 r.

* BeiCOKUH ypOBEHB, CPEHUIN YPOBEHb, HU3KUW YPOBEHb

**]Ipu moaABECHUHN UTOTOBOM OIIEHKU BBIBOJUTCS CpEHEE 3HAUCHUE Pe3yJIbTaTa.
[Ipy 5TOM HCIIOIB3YETCs CIEAYIONMIAS OLIEHOYHAS IIKaJa:

- «3» - HU3KUI YpOBEHb OCBOEHHUS KOMIIETCHIINHY;

- «4» - cpeTHU YPOBEHb OCBOCHHSI KOMITETCHIUY;

- «5» - BBICOKUM YPOBEHb OCBOEHHUS KOMIICTCHIINHY;

1 P YKOBOAUTCIIb ITPAKTUKHU OT OpraHru3aliiv INOAIIMUCBIBACT aTTeCTaHHOHHLIﬁ JIUCT
I10 IIPAKTUKE ITPU TPOXOKIACHHUN HpOHBBOI{CTBeHHOﬁ IMPAaKTHUKKU B OpraHnu3anuu
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IIpunoxenue [{

XapaKTepuCTHKA PYKOBOAMTEJIS Y4eOHOI NPaKTHKH
Ha o0yuarwouierocs no cnenuajabHocTu 43.02.14 I'ocTuHUYHOE /1€/10
Kpaiundukanus: cnenquaJucT no rocTenpuuMcTBy
10 OCBOCHHUIO O0IIUX KOMIIETeHIUI

3a Bpemsi IPOXOXKJEHUA Y4eOHOW MPaKTUKU MO MPodhecCHUOHATBHOMY MOAYJIIO
[IM.03 IIpenocTaBiieHuE TOCTUHUYHBIX YCIyT

(bamunust, UMsI, OTYECTBO OOYUAIOIIETOCS)

l. COCOOBI pelIeHus 3a1a4 nNpodheccHoHaIbHOM
(BeIOMpaeT/HE BRIOMPAET) ACATEIHLHOCTH MPUMEHHUTEIBHO K PA3IUYHBIM KOHTEKCTaM.

2. COBPEMEHHBIE CPEJICTBA IIOMCKA, aHAIH32
(Mcnonb3yeT/He UCIOIB3YeT) U UHTEepIpeTalii HHGOpMaIK, 1 UHPOPMALMOHHBIE TEXHOJIOTUU
JUTSL BBITIOJTHEHHS 337124 PO ECCHOHATIBHOM eI TeIHOCTH.

3. U peayin3yeT coOCTBEHHOE po¢eCCHOHATBHOE
(MIaHupyeT/He IUIaHUPYET) U JUYHOCTHOE Pa3BUTHE, MPEANPUHUMATEILCKYIO JIESTeNbHOCTh B
npodeccHoHAIbHON cdepe, UCTOIb30BaTh 3HAHUS MO0 (PMHAHCOBOM T'PAMOTHOCTH B Pa3IMYHBIX
JKU3HCHHBIX CUTYyallUAX.

4. B3aUMOJICHCTBYeT U paboTaer B KoiuiekTHBe (3¢ddexTuBHO
B3aUMOJICUCTBYeT/HE 3(P(HEKTUBHO) M KOMaHJIE.

5. YCTHYIO M MHCbMEHHYI0O KOMMYHHUKALMI0O Ha (OCYIIECTBIISICT/HE
OCYIIIECTBIISIET) TOCYNapCTBEHHOM si3bike Poccuiickoit ®enepanum ¢ yd4eTroM OcCOOEHHOCTEH
COIIMAJIBHOTO U KYJIbTYPHOTO KOHTEKCTA.

9. po¢eCCHOHAIBHON JOKyMEHTAIIMEH Ha TOCYIapCTB.
(mosib3yeTcs/He MONb3yETCs) U HHOCTPAHHOM SI3BIKaX.

PykoBoaurens yueOHOM
HPaKTHKH
OT OpTraHU3aLNH

MOJIHUCH pacmudpoBKa NOAMUCH

« » TI.
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[Ipunoxenue XX

XapakrepucTuKa
HAa 00y4ar01Ierocst o 0CBOCHUIO JOMOJHUTEIbHBIX MPO(ecCHOHATIBLHBIX
KOMIIeTeHIUI B IEPUO MPOXO0KACHUS YUeOHOM MPAKTUKHI
no cnenuaabHocT 43.02.16 Typusm u roctenpuuMcTBO
Kpaindukanus: cnenquaJucT no TypusMy M rocTenpuMMCTBY

3a BpeMsl MNPOXOXAEHUS Yy4yeOHOW MpakTHKH IO MPOecCHOHATHLHOMY
moaymto [IM.03 [IpenocraBienre roOCTHHUYHBIX YCIYT

(bamunust, UMsL, OTYECTBO OOYUAIOIIETOCS)
HpI/I OCBOCHHU OOINOJIHUTECIIBbHBIX HpO(l)CCCI/IOHaJIBHBIX KOMﬂeTeHHI/Iﬁl

[IK 2.1 OpraHu3oBbBaTh U OCYWIECTBIATH IPUEM U pa3MELIEHUE TOCTel

[IK 2.2 OpraHu3oBbIBaTh M OCYIIECTBIIATh JKCILTyaTalldl0 HOMEpHOro (oHa
TOCTUHUYHOTO NPEPUSTUS

[IK 2.3 Opranu3oBbIBaTh  H OCYHIECTBIATh  OPOHHPOBAHUE U MPOAAKY
TOCTUHUYHBIX yCIIyT

I[IK 2.4 BhIMONMHATE  CAaHUTAPHO-3MUAEMHOJIOTHYECKHE TpeOOBaHUS K
IIPEAOCTABIECHNUIO TOCTHHUYHBIX YCIyT

PykoBoauTens yueOHON MPaKTUKU

MOJIITUCH pacmudpoBKa MoJIIICH

« » TI.
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